Terms of Reference for an Independent Report
of Factual Findings on costs declared under
a Grant Agreement financed under the
Connecting Europe Faclility (CEF)

This document sets out the Terms of Reference
(hereinafter referred to as “ToR”) under which
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designated by the Slovak Republic, on behalf
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of the Slovak Republic, as the beneficiary
(hereinafter referred to as the “Beneficiary”),
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of FAIRway Danube project
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(bereinafter referred to as the “Auditor”)

(the Auditor and the Implementing Body jointly
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Zadévacie podmienky na vypracovanie
a predloZenie nezdvislej sprivy o faktickych
zisteniach t¥kajicich sa ndkladov, ktoré boll
vykézané na zdklade DOHODY O GRANTE
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(CEF)
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under which Auditor commits to produce an
independent report of factual findings
(hereinafler referred to as “the Report”)
concerning the Financial Statement(s) drawn up by
the Implementing Body following the Grant
agreement No. INEA/CEF/TRAN/M2014/10431
19, conluded under the Connesting Europe Facility
(CEPF), No. of action 2014 - EU - TMC- 0231 - S,
title of action FAIRway Danube (hereinafter
referred to as “Action "), duration from 01.07.2015
to 31.12.2021 (hereinafier referred to as the
“Agreement”) and to issue a Certificate on the
Financial Statements (bercinafier referred to as
“CFS”) eeferred to in Article I1.23.2 and 11.23.2.1
b) of the Agreement based on the compulsory
reporting template stipulated by the
Commission.

The Agreement has been concluded under
the Connecting Europe Facility (CEF) Transport
sector between the Beneficiary and the Innovation
and Networks Bxecutive Agency (INEA)
(hereinafier referred to as “the Agency”), under the
powers delegated by the European Commission
(hercinafier referred to as “the Commission ™).

The Agency is mentioned as a signatory of the
Agreement with the Beneficiary only. The Agency
is not a party to this engagement (Tor).
L SUBJECT OF ENGAGEMENT

1.1 Under the terms of the Agreement,
the Coordinasar must submit to the Agency
the request for interim payment at least
every two reporting periods within 8
months afler the end of reporting period
which should include, amongst other
documents, a CFS for each Beneficiary,
each Affiliated Entity and Implementing
Body, for which a total contribution of at
least EUR 325 000 is requested, as
reimbursement of actual eligible costs and
unit costs calculated on the basis of its
usual cost accounting practices (see Article
11.23.2 of the Agreement). The CFS must
cover all reporting periods of the
Beneficiary, Affiliated Entity or
Implementing Body indicated above.

1.2 Under the terms of the Agreement,
the Beneficiary must submit to the
Coordinator the CFS covering the total
declared costs for itself, its Affiliated
Entity(ies) and its Implementing Body(ies),
if the CFS must be included in the request

podla kitorych sa Auditor zavézuje vypracovat’
nezévisld sprdvu o faktickych zisteniach (d'alej len
»Sprdva‘) tykajbcich sa finanZného/ych vykazwov,
vyhotovengch Implementatnym subjektom
vnadviznosti na DOHODU O GRANTE
¢. INEA/CEF/TRAN/M2014/1043119, uzatvorend
podla Néstroja na prep4janie Eurépy (CEF)“, &fslo
alcie 2014 - EU - TMC- 0231 - S, ndzov akcie
FAIRway Danube (dalej len ,,Akcia*), trvanie od
01.07.2015 do 31.12.2021 (dalej len ,,Dohoda”)
avydat' Osved&enle o finan¥nych vykazoch (dalej
len ,,OFV*), uvedené v CLANKU I1.23, bod 11.23.2,
podbod I1.23.2.1, pfsm. b) Dohody, na zdklade
povinného vzoru podévania sprdv stanoveného
Komisiou.

Dohoda bola uzatvorend vrémci Néstroja na
prepédjanie Burépy (CEF), sektor dopravy medzi
Prijemcom a Vykonnou agentérou pre inovécie a siete
(INEA) (dalej len ,Agentdra™), na ziklade
pravomoci, ktoré na fiu preniesla Eurépsla komisia
(dalej len ,, Komisia“).

Agentfira sa uvddza len ako signatir Dohody
s Prijemcom. Agenttra nie je GZastafkom t§chio ZP.

L PREDMET PLNENIA
1.1 Podfa podmienok Dohody je Koordinisor
povinny predloZit Agentire Zadost o
priebeZnti platbu aspoti ka2dé dve vykazovacie
obdobia do 8 mesiacov po skonéeni
vykaaovacieho obdobia, kiord by mala okrem
ingch dokumentov zahffiat OFV pre kaZdého
Prijemcu, ka¥dy Pridrudeny subjekt a
Implemeantany subjekt, poZadujticich dhredu
celkového prispevku najmenej 325 000 EUR
ako refunddciu skutofnych oprdvnenych a
jednotkovych nékiadov, vypotitanych v stlade
sobvyklymi t6&tovnymi zisadami (poazxi
CLANOK 11.23.2 Dohody). OFV mus{ zahffiat
vietky vykazovacie obdobia Prfjemcu,
PridruZeného subjektu alebo ImplementaZného
subjektu uvedenych vy3sie.

1.2 Vzmysle podmienck Dohody Prijemca je
povinny Koordinétorovi predloZit OFV, ktoré
obsahuje vietky nim vykdzané vydavky,
vydavky jeho Prridruieného/nych subjektu/ov
a jeho Implementatného/nych subjektu/ov, ak
sa k Ziadosti o priebeZmi platbu mus{ priloZit’
OFV podFa CLANKU I1.23.2 Dohody.
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1.5

for interim payment according to Article
11.23.2 of the Agreement.

Under the terms of the Contract of project
implementation financed from the
Connecting Europe Facility CEF — Fairway
Danube, No. 2092/2018-PR, dated
10.12.2018, which came into effect
on 15.12.2018 and was concluded between
the Beneficiary and the Implementing
Body, Article XI.1. states that the
Implementing Body sball submit to the
Beneficiary Certificate on the Financial
Statements and underlying accounts
and records issued by a certified auditor
if total contribution in the form
of reimbursement of real costs is
at least 750000 EUR, incl. VAT,
and the subject of reimbursement is at least
325000 EUR, incl. VAT (in a situation
where all previous reimbursements in this
form are counting together and for which
a certificate has not been submitsted).

The CFS is composed of two scparate

documents:

1.4.1 The Terms of Reference to be
signed by the Implementing Body
and the Auditor;

1.42 The Auditor’s Independent Report
of Factual Findings to be issued
on the Auditor’s letéerhead, dated,
stamped and signed by the
Auditor (or the competent public
officer) which includes the
agreed-upon procedures
(hereinafier referred to as “the
Procedures*) to be performed by
the Auditor, and the stndard
factual findings (horeinafier
referred 1o as “the Findings™) to
be confirmed by the Auditor.

If the CFS must be included in the interim
report according to Article I1.23.2 of the
Agreement, the request for intenm
payment relating to the Agreement camnmot
be made without the CFS. However, the
payment for reimbursement of costs
covered by the CFS does not preclude the
Commission, the Agency, the Buropean
Anti-Fraud Office and the European Court
of Auditors from carmrying out checks,
reviews, audits and investigations in
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1.5

V zmysle podmienok Zmluvy o implementacii
projektu  financovaného z prostriedov
Nistroja na prep4janie Burépy CEF - FAIRway
Danube, &. 2092/2018-PR, 2o diia 10.12.2018,
Gtinnej difa 15.12.2018, uzatvorenej medzi
Prijemcom a ImplementaZnym subjektom,
Clénok XI., bod 1, uvédza, ¥e Implementatny
subjekt je povinny predkladat’ Prijemcovi
Osvedfenic  finanlnych  vykazov a
podkladovych Gétov vydané oprivnenym
audftorom vzdy v pripade, ak celkovy
prispevok vo forme refundicie skutonych
nékladov je najmenej 750 000 EUR vr. DPH a
predmewm refundécie je najmemej 325 000
EUR vr. DPH (v pripade, e sa spo&itajti vietky
predchédzajtice refund4cie v talejto forme, za
ktoré sa osvedCenie nepredloZilo).

OFV pozostéva z dvoch samostatnych listin:
14.1 Zadévacie podmienky podpisané
Implementaénym subjektom a Audi-
torom,

142  Nezévisld Spréva Audftora
o faktickych zisteniach vyhotovena na
blavitkovom papieri  Audfiora,
datovan4, opeliatkovand a podpfsand
Auditorom (alebo \ompetentnym
verejnym tradnflom), kiard obsehuje
odsthlasené postupy uskutoénené
Auditorom (d’alej len ,Postupy”)
a Standardné faktické zistenia (dalej
len , Zistenia*) potvrdené Auditorom.

V pripade, ak sa ku priebeinej sprive mus{
priloZit OFV podr'a CLANKU II1.23.2 Dohody,
Zadost o priebeni platbu podfa Dohody
nemono podat bez OFV. Platbha
za thradu ndékladov krytych OFV viak
Komisii, Agenttire, Eur6pskemy tiradu pre boj
proti podvodom, Eurépskemu dvoru audftorov
nebréni vylondvat' kontroly, revizie, audity
aprevierky vstlade s CLANKOM 11.27
Dohody.



1.6

1.7

2.1

accordance with Article I1.27 of the
Agreement.

Under the terms of these ToR, the Auditor
shall carry out the control for the
Implementing Body relating to expenditure
incurred for the period from 01.01.2021
10 31.12.2021 within the Action and

1.6.1 certify financial statements
and underlying accounts and
records in the English language,
in accordance with the ANNEX
VII Model Terms of reference for
the certificase on the financial
statements of CEF programme,
version November 2017, available

at:
https://ec.europa.eu/inea/en/con
ecting- e-facility/useful-
ocu and-forms

1.6.2  produce the Report in the English
language, involving the agreed-
upon procedures to be performed
by the Auditor and the standard
factual fmdings to be confirmed
by the Auditor, in accordance
with the ANNEX VII Model
Terms of reference for the
certificate on the financial
statements of CEF programme,
version November 2017, available
at;
https://ec.europa.eu/ineg/en/conn
ecting-europe-facility/useful-
documents-and-forms

The Auditor shall submit the Report
to Implementing Body in three printed
copies and two CD formats.

iL RESPONSIBILITIES
The Implementing Body:

21.1 must draw up the Financial
Statemeni(s) for the action fmanced
by the Agreement in compliance with
the obligations under the Agreement.
The Financial Statement(s) must be
drawn up according to the
Implementing Body's accounting and
book-keeping system and the
underlying accounts and records;

1.6

1.7

2.1

Auditor sa na zdklade tychto ZP zavizuje pre
Implementaény subjekt vykonat' kontrolu
vydavkov za obdobie od 01.01.2021 do
31.12.2021 v ramci Akcie a

1.6.1 osved¢it finanéné vykazy a podkla-
dové ety v anglickom jazyku, v stilade
8 Prilohou &. VII. Dohody - Vzor
zadévacich podmienok pre osved&enie
o finan&nych vykazoch programu CEF,
verzia November 2017, dostupnou na
webovej adrese:

https://ec.europa.ey/inea/en/connecting
-europe-facility/useful-documents-and-
forms,

1.6.2  vyhotovit’ Spravu v anglickom jazyku,
ktord bude obsahovat odsfihlasené
postupy uskutofnené Auditorom
a Standardné faktické zistenia
potvrdené  Audftorom, v silade
s Prilohou & VII. Vzor zadévacich
podmienok pre osvedenie
o finanénych vykazoch programu
CEF, verzia November 2017,
dostupnou na webovej adrese:

U .eu/in nnectin
g-europe-facility/useful-documents-

and-forms

Audftor odovzdé Implementatnému subjektu
Sprévu v tlatenej forme v troch vyhotoveniach
a na CD nositi v dvoch vyhotoveniach.

IL POVINNOSTI
Implementa&ny subjekt:

2.1.1 je povinny vyhotovit finanény/é
vykaz/y siivisiacile s Akciou
financovanou na zdklade Dohody,
v siilade s povinnost'ami stanovenymi
Dohodou. Finanény/é vykazy mus{/
musia byt vyhotoveny/é podla
iétovnej evidencie, M¢tovnictva
a Gétovnych podkladov
Implementaéného subjektu;

2,12 je povinny predloZit fmanény/é
vykaz/y Audftorovi;
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must send the Financial Statement(s)
to the Auditor;

is responsible and liable for the
accuracy of the  Financial

Statement(s);

is responsible for the completeness
and eccuracy of the information
provided to enable the Auditor
to carry out the Procedures. It must
provide the Auditor with a written
representation Jetter supporting these
statements, The written
representation letter must state the
period covered by the statements and
must be dated;

accepts that the Auditor cannot carry
out the Procedures unless it is given
full access to the Implementing
Body's staff and accounting as well
as any other relevant records
and documentation.

The Auditor:

is qualified to carry out statutory
audits of accounting documents
in accordance with Directive
2006/43/EC of the PRuropean
Parliament and of the Council of
17 May 2006 on statutory audits
of anmual accounts and
consolidated accounts, amending
Council Directives 78/660/EEC
and 83/349/EEC and repealing
Council Directive 84/253/EEC or
similar national regulations
including, but not limited to Act
No. 423/2015 Coll. on Statutory
Audit and on amendments and
supplements to Act No. 431/2002
Coll. on Accounting, as amended
(hereinafier referred to as “Act No.
423/2015 Coll.");

must be independent from the
Beneficiary and the Implementing
Body, in particular, it must not
have been involved in preparing
the Implementing  Body's
Financiel  Statement(s) or
providing consultancy advice on
the related operations and
underlying transactians;
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2.14

2.15

22
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Auditor:

zodpovedd za sprévnost finandné-
ho/ych vykazv/ov;

zodpovedd za tdplnost a sprévnost
poskytnutych  informécif, ktoré
Auditorovi umoZnia  uskutotnit’
Postupy. Mus{ predloZit Auditorovi
pisomné vyhlésenie podporujtice tieto
tvrdenis. Pisomné vyhldsenie musf
obsahovat obdobie, na ktoré sa
vztahuji vyhldsenia amus{ byt
datované;

uzndva, ¥¢ Auditor nem6Ze vykonat’
Postupy, pokiel' nemé Gplny pristup
k zdznamom o zamestnancoch
akittovaym a ostatnym néleZitym
Zéznamom a doknmentécii
Implementatného subjektu.

je oprivneny na vykondvanie
Statutdrmych  auditov  6&tovmych
dokladov v sdlade so smemicou
Eurépskeho parlamentu a Rady
2006/43/ES zo 17. mhja 2006
o §mtutdimom audite ro&nych
Gétovnych  zdvierok a konsolido-
vanych G&tovnych zdvierok, ktorou sa
menia a doplfaji smemice Rady
78/660/EHS a 83/349/EHS a ktorou sa
zruluje smernica Rady 84/253/EHS
alebo s podobnymi vnitro3titnymi
pravnymi predpismi, najmé zélenom
&.423/2015 Z. z. o Statutdrnom audite
a o zmene a doplnen{ ziloona
¢.431/2002 Z. z. o itovnictve v znen{
neskor§ich predpisov (dalej len
»2dkon & 423/2015 2. z.);

mus{ byt nezdvisly od Prijemcu
a Implementatného subjektu,
obzvlé§t' nesmie byt zainteresovany
do pripravy finanéného/nych vykazu
/ov  Implementatného  subjektu
aposkytovat poradenstvo k stym
siivisiacim operdcidm a podkladovym
transakridm;

je povinny précu plénovat' tak, aby
mohli byt Postupy vykonané
a Zistenis vybodnotené;
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2.2.6

22.7

2.2.8

2.29

2.2.10

2211

23

must plan work so that the
Procedures may be carried out and
the Findings may be assessed;

must adhere to the Procedures laid
down and the compulsory report
formst;

must carry out the engagement
in accordance with these ToR;

must document matters which are
important to support the Report;

must base its Report on the
evidence gathered;

must submit the Report to the
Implementing Body;

shall be bound to maintain
professional  secrecy  under
Section 32 of the Act No.
423/2015 Coll.;

shall act with professional care
and independently under Section
28 of the Act No. 423/2015 Coll.;

is liable for damages under
Section 28 of the Act No.
423/2015 Coll.

The Agency sets out the Procedures to be

carried out by the Auditor. The Auditor
is not responsible for their suitability
or pertinence. As this engagement is not
an assurance engagement, the Auditor does
not provide an audit opinion or a statement
of assurance.

L. APPLICABLE STANDARDS

3.1

The Auditor must comply with thes Tor

and with ;

i1l

the International Standard on
Related Services (‘ISRS') 4400
Engagemenss to perform Agreed-
upon Procedures regarding
Financial Information
as issued by the Intermational
Anditing and Assurance
Sandards Board (IAASB);

23
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2.2.6

2.2.7

228

229

2.2.10

2.2.11

je povinny dodrZat’ stanovené Postupy
a povinny formét Sprévy;

je poviony vykonat’ plnenia v stilade
8 tymito ZP;

je poviny zdokumentovat’ zhleZitosti,
ktoré s zhladiska d6leZitosti

vyznamné pre Spravu;

je povinny vypracovat Sprivu
na zdklade zhromaidenych d6kaaov;
je povinny predloZit
Implemeatatnému subjektu;

Sprivu

je povinny zachovédvat' ml&anlivost’
podFa § 32 zdkona &. 423/2015 Z. z.;

konda s odbomou staroslivost'ou
anestranne vzmysle § 28 zdkona
€.423/20152. z.;

zodpovedd za ¥kodu vzmysle § 28
zékona &. 423/2015 Z. z.

Agenttira uvddza Postupy, ktoré mus{ Auditor
vykonat'. Audftor nenesie zodpovednost’ za ich
vhodnost' arelevantnost. Vzhl'adom k tomu,
2e toto plnenie nie je plnenie s uistenim
(zérulsou), Auditor neposkytuje auditorsky
nézor a nevyjadruje Ziadne uistenia (24ruky).

118 PRISLUSNE NORMY

Audftor je povinny postupovat’ v stlade

8 tymito ZP a s:

3.1.1 Medzinirodnym Standardom pre stivi-
siace slufby ISRS 4400 - Zikazky
na vykonanie odssuhlasenych postupov

312

tykajiicich sa finandrych informdcil
vydany Radou pre medzinirodné
§tandardy pre audit a uist'ovacie
sluzby IAASB);

s Etickym kédexom profesiondnych
tictovnikov vydanym Radou pre
medzinfrodné  etické  §tandardy
t&tovnfkov (IESBA). Hoci sa v ISRS



3.2

4.1

4.2

4.3

5.1

3.1.2 the Code of Ethics for Prafessional
Accountants issued by the
International Ethics Standards
Board for Accountants (IESBA).
Although ISRS 4400 states that
independence is not a requirement
for engagements to camry out
agreed-upon procedures, the
Agency requires that the Aunditor
also complies with the Code’s
independence requirements.

The Auditor’s Report must state that there
is no conflict of interests in establishing
this Report between the Auditor and the
Beneficiary and the Implementing Body,
and must specify - if the service is invoiced
- the total fee -paid to the Auditor
for providing the Report.

IV. REPORTING AND TIMING

The Report must be provided within 20
working days of the date when these ToR
become effective.

The Report must be written in the English
language in accordance with Article 4.3

of the Agreement.

Under Article [1.27 of the Agreement,
the Commigsion, the Agency, the European
Anti-Fraud Office and the Court
of Auditors have the right %o audit any work
that is carried out under the action and for
which costs are declared from the European
Union budget. This includes work related
to this engegement. The Auditor must
provide access %o all working papers
(e.g. recalculation of howrly rates,
verification of the time declared for the
action) related to this assignment if the
Commission, the Agency, the Furopean
Anti-Fraud Office or the European Court
of Auditors requests them.

V. PRICE, INVOICING AND
PAYMENT TERMS

The price for perfurmance provided in
accordance with this ToR shall be paid in
the amount of 4.500,00 EUR, including
VAT (hereinafter referred to as the
“Price”).

3.2

Iv.

4.1

4.2

43

5.1

5.2

4400 uvédza, 2e sa pre zékazky
tykajice odséhlasenych postupov
nepoZaduje nezdvislost, Agentira
vyzaduje, aby Auditor splial
aj poziadavky nezdvislosti uvedené
v Etickom kddexe profesiondlnych
ti¢tovnikov.

Spréva Audftora mus{ uvddazat, Z¢ medzi nfm
a Prijemcom a Implementaénym subjektom nie
je loonflikt ZAujmov tykmjici sa vyprecovania
Sprdvy asGtasne mus{ ¥pecifikovat’ celkovi
vyiku odmeny za vyhotovenie Sprévy, ak bola
za sluzbu vystavend fakttra,

REPORTING A CAS PLNENIA

Audftor je povinny predloZit Spravu v lehote
do 20 pracovnych dni odo diia nadobudnutia
G&innosti tychto ZP.

Spréva sa mus{ vyhotovit’ v anglickom jazyku
v stilade s CLANKOM 4.3. Dohody.

Podfa CLANKU .27 Dohody, Komisia,
Agentéra, Burdpsky tdrad pre boj proti
podvodom, EBurépsky dvor suditorov sd
opravneni vykondvat' audit akejkolvek préce
vylonanej vrimci akcie, pre ktord sd
deklarované nsékledy zrozpoftu Eurépskej
unie. Uvedené sa vztahuje na pricu tylajicu sa
plnenia z tohto zmluvného vztahu, Auditor je
povinny na Zadost Komisie, Agentary,
Eur6pskeho tdradu pre boj proti podvodom,
Buréskeho dvora auditorov spristupnit’ vietku
pracovik  dokumenticiu tykajicu sa tohto
plnenia (napr. prepofftanie hodinovych
sadzieb, preverenie ¢asu vyleizaného pre Giely
akcie).

V. CENA A FAKTURACIA

Cena za plnenie poskytmusé v zmysle tychto ZP
bude zaplatead vo vyile 4500,00 EUR
vrédtane DPH (d'alej len ,, Cena™).

Platba m6Ze byt uskutonend aZ po pisommom
potvrden{ prevzatia Sprdvy Implementatnym
subjektom. Cena bude ulwadend na ztklade
spravne vystavenej a riadne dorudenej faktiry
od Auditora.



5.2

5.3

5.4

O

6.1

The payment shall not be made until
the Implementing Body acknowledges the
receipt of the Report in writing. The Price
shall be paid on the basis of an eccurate
issued and properly delivered invoice from
the Auditor.

The iavoice shall be due within the period
of 60 days following the invoice’s delivery
to Implementing Body.

The invoice must include all the essentials
of a tax document under Section 74
of the Act No. 222/2004 Coll. On Value
Added Tax, as amended. In additionto that,
the invoice must contain: mmber
of tbe Agreement, title of the action,
banking institution name, Auditor’s
account number in the form of IBAN,
the amounts invoiced, the stamp and the
signature of the authorised person.
The invoice must include as an integral part
a copy of taleagver protocol of the Report.

If the invoice incorrectly references
purchase data and/or any other data
stipulated herein or does not contein any
detail and/or essentials in accordance with
the legal valid legislation, in particular with
the Section 74 of the Act No. 222/2014
Coll. or misses data and/or documents or
contains incorrect or incomplet data or
documents, the Implementing Body is
entitled to return the invoice to the Auditor
within five working days of receipt of such
invoice. Tbe period for payment must be
suspended and a new 60-days period runs
upon the delivery of anew invoice
complying with the requirements stipulated
in these ToR and the valid legal legislation.

VL. TERMINATION OF THE ToR

These ToR shall be terminased:
6.1.1 upon mutual written agreement
on the date referred to in an
agreement;

6.1.2 The Implementing Body may
terminate these ToR by giving
writtea notice to the Auditor
without stipulating any reason
The notice period is fifteen
calendar days and shall begin to

53
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5.5

6.1

Fakttra je splatnd v lehote 60 dnf odo diia jej
dorutenia Implemen®Znému subjektu.

Faktra mus{ obsahovat vietky nileZitosti
datiového dokladu podfa § 74 zdkona &.
222/2004 Z. z. o dani z pridanej hodnoty v
men{ neskoriich predpisov. Okrem toho
fakttra musf{ obsahovat’: &fslo Dohody a nfizov
akcie, oznaenie banky a &islo Gétu Audftora
v tvare IBAN, fakturovanti sumy, peiatku a
podpis oprdvnenej osoby. Faktira mus{
obsahovat' ako jej neoddelitePnt stitast’ képiu
preberacieho protololu Sprivy.

Ak faktéra bude obsahovat’ nesprivne cenové
a/alobo iné tGdaje alebo faktGra nebude
obsahovat' v3etky (idaje a ndleZitosti v zmysle
platnych prévnych predpisov, najm# podFa
§ 74 zikona¢. 222/2004 Z. z. o dani z pridanej
hodnoty v zneni neskor$ich predpisov, resp.
nebude  obsahovat  uvedené udaje
a/alebo doklady alebo bude obsahovat
nesprévne, & neliplné tidaje a/alebo doklady, je
Implementatny subjekt oprdvneny ju vrdtit'
na doplnenie Auditorovi, vlebote do 5
pracovnych dnf odo diia jej dorudenia. Lehota
splatnosti sa prerudf a nova 60 - diiové lehota
zatina plyniit po dorufen{ faktiry v stlade
s podmicnkami stanovenymi v tychto ZP
a platnymi prévnymi predpismi.

VL UKONCENIE ZP

Tieto ZP mb#u byt' ukonéent:
6.1.1 na 2é4klade vzdjomnej pfsomnej
dohody Strén ZP vdelt uvedeny
v dohode;

6.1.2 Implementatny subjekt je oprdvneny
ukontit’ tieto ZP doruéenfm pisomne;j
vypovede Auditorovi bez uvedenia
dévodu. Vypovedns lehota je 15
@lenddrmych dnf a zaéina plynit’ odo
dia nasledujticecho po dorudent
vypovede Auditorovi;
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6.3

6.4

7.1
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7.3

run on the day following the
delivery of the notice to the
Auditor;

6.1.3 by withdrawal from these ToR
in cases stipulated herein and
where provided for in the valid

legal legirlation;

The Implementing Body is entitled to
withdmw from these ToR with immadiate
effect, if the Auditor is in default and does
not fulfil their obligation to produce
the Report or if they repeatedly breach any
of their obligations, not only the same
obligation, provided berein.

The notice of withdrawal from these ToR
must be made in writing, giving reason
for withdrawal and must be delivered to the
Party of ToR.

The withdrawal from these ToR shall
become effective on the day when written
notice is delivered o the other Party
to ToR.

PERSONAL DATA PROTECTION

The Auditor undertalees to process personal
data in accardance with Regulation
2016/679 of the European Parliament and
of the Council, on the protection of natural
persons with regard to the processing
of personal data and on the free movement
of such data, and with the ActNo. 18/2018
on personal data protection and amending
and supplementing certain Acts, and with
these ToR and according to the
Implementing Body’s instructions.

The Auditor undertalees, in particular,
to collect and process personal data solely
for purpose stipulated in these Tor and only
to the necessary extent and for the
necessary time, to maintain confidentiality
of all provided personal data and to bind all
persons acting on behalf of Auditor with
confidentiality obligation while processing
personal data.

The Auditor shall implement eppropriate
and effective technical, organisational and
personnel measures in order to ensure their

6.2

6.3

6.4

71

7.2
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6.1.3  odstépenim od t¢chto ZP v pripadoch
uvedenych v tychto ZP a v pripadoch
vyplyvajicich 20 vieobecne

z4viznych pravnych predpisov.

Implementatny subjekt je oprdvneny odstépit’
od tychto ZP s olamZitou G&innostou, ak
Audftor bude vomedlen{ anesplnf si svoju
povinnost' vyhotovit Sprivu alebo, ak
opakovane poruff niekvord a0 svojich
povinnost{ v zmysle ZP, pritom nemus{ ist’ o th
istG povinnost.

Odstapenie od ZP musf byt pisomné
suvedenim d6vodu odstipenia od ZP
a doruené druhej Strane ZP.

Odstapenie od ZP nadobudne G&innost’ diiom
dorulenia pisomného vyhotovenia odstpenia
druhej Strane ZP.

OCHRAN A OSOBNYCH UDAJOV

Auditor sa zavizuje spraciivet osobné tidaje
v stlade s aariadenim &. 2016/679 o ochrane
fyzickych o0s0b pri spractvani osobnych
tidajov a o volnom pohybe takychto tidajov
a zdkonom ¢&, 18/2018 Z. z. o ochrane osobnych
Gdajov a o zmene a doplnen{ niektorych
zdleonov, a v stlade s tymito ZP a na afkiasde
pokynov Implementa&ného subjektu

Audftor sa predovietk§m zavizuje, ¢ bude
zhroma2d'ovat’ a sprachvat’ osobné (daje
vylutne na tfel uvedeny vtychto ZP,
v nevyhnutnom roasahu, po nevyhnutny &as,
udrZiavat' ddvemost vietkych poskymutych
osobnych tddajov a zabezpelit, aby vietky
osoby oprivnené konat' v mene Auditora boli
zaviazané povinnostou mlZanlivosti pri
spracévanf osobnych ddajov.

Auditor je povinny prijat’ primerané technicle,
organizatné a personfloe opatrenia, aby sa
zabezpetila ochrena spractvanych osobaych
tidajov pred ich zneuZitim, krddeZou
aeoprévnenym  spristupnenim alebo inymi
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8.1

8.2
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8.4

protection  against abuse, theft,
unauthorised disclosure or other unlawful
forms of disclosure.

Additional conditions of personal data
processing are stipulated in Article II.6
of the Agreement.

Additional details of personal data
processing applied in the condition
of Implementing Body are available on its
website:

VIIL FINAL PROVISIONS

These ToR are drawn up in the English
language and in the Slovak language.

For the avoidance of doubt, the Parties
to ToR declare that the English version
shall be binding for the performance
of these ToR, their obligations and rights
arising therefrom and in case of any
conflict between the language versions,
the English version shall prevail.

These ToR shall become valid on the day
of signing by both Parties to ToR and
become effective on the day following
the day of its publishing in the Central
register of contracts, kept by the Slovak
republic Government Office.

These ToR are issued in six onginal
versions, four versions being for the
Implementing Body and two being for the
Auditor.

Annex: ANNEX VII Model Terms of reference for

the certificate on the financial statements
of CEF programme

In Banskas Stiavnica date

o TR TR [/ L PR, [N I .

JUDr. Ing. Jozef Krika
Director general

On behaltof Auditor

Img. Peter Mesticky |
executive manager

7.4

7.5

Dalsic podmienky spractvania osobnych
tidajov 56 uvedens v CLANKU I1.6 Dohody.

Daltic podrobnosti o spractivani osobnych
Gdajov vpodmienlach Implementaéného
subjektu s pristupné na strénke

VIIL ZAVERECNE USTANOVENIA

8.1

8.2

8.3

8.4

Tieto ZP s vyhotovené v anglickom aj v
slovenshkom jazyku.

Pre odstrénenie akychkoPvek pochybnosti,
Strany ZP vyhlasujti, Ze pre plnenie tychto ZP
aplnenie priv  a povinnosti znich
vyplyvajlicich je pre Strany ZP zAvizny
anglicky preklad tychto ZP av pripade
akychkoPvek rozporov medzi anglickym
a slovenskym prekladom tychto ZP bude pre
zmluvné strany zévizny ich anglicky preklad.

Tieto ZP nadobidaji platnost dfiom ich
podpisu oboma Stranami ZP a G&innost’
nasledujici defi po dni ich zverejnenia
v Centrélnom registri zmltiv vedenom Uradom
vlady Slovenskej republiky.

Tieto ZP sti vyhotovené v Siestich rovnopisoch,
z kiorych Implementany subjekt prevezme 4
rovnopisy a Auditor prevezme dva rovnopisy.

Prfloha: Priloha &. VII. - Vzor zaddvacich

podmienok pre osvedZenie o finanénych
vykazoch programu CEF v anglickom
jazykn

V Banslej Stiavnici diia

23 Imnleo@taén‘ subiek?

JUDr. Ing. Jozef Krika
generdlny riaditel

Za Audfom

Ing. Peter Mesticky
konatel’
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ANNEX VII

MODEL TERMS OF REFERENCE FOR THE CERTIFICATE ON THE FINANCIAL
STATEMENTS

» For options [in italics in square brackets]: choose the applicable option. Options aot
chosen should be deleted. i
> For fields in (grey ia square braeketd]: enter the appropriate data

The model terms of reference for the certificate on the financial statements include templates
for:
— the Terms of Reference for an Independent R eport of Factual Findings on costs declared
under a Grant Agreement financed under the Connecting Europe Facility (CEF), and
— the independent report of factual findings on costs declared under a grant agreement
financed under the Connecting Burope Facility (CEF), including its annex.
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Terms of Reference for an Independent Report of Factual Findings on costs declared under a
Grant Agreement financed under the Connecting Europe Facility (CEF)

This document sets out the “Terms of Reference (ToR)’ under which

[OPTION 1: [insert name of the beneficiary] (‘the Beneficiary’)] [OPTION 2: [insert name of the
affiliated entity] (‘the Affiliated Entity!), entity affiliated to the Beneficiary [insert name of the
beneficiary] (‘the Beneficiary’)][OPTION 3: [insert name of the implementing body] (‘the
Implementing Body'), entity designated by the Beneficiary [insert name of the beneficiary] (‘the
Beneficiary') for the implementation of the action]

agrees to engage PR o
(nsert Jesgineme of the auditor| (‘the Auditor’)

to produce an independent report of factual findings (‘the Report’) conceming the Financial
Statement(s)' drawn up by the [Beneficiary] [Affiliated Entity] [fmplementing Body] for the CEF grant
o ﬁmm_m of the aghion, acqenyzp gud durstion flemae]
(‘the Agreement’), and to issue a Certificate on the Financial Statements’ (‘CFS’) referred to in Article
I1.23.2 of the Agreement based on the compulsory reporting template stipulated by the Commission.

The Agreement has been concluded under the Connecting Europe Facility (CEF)
[Telecommunications] [Energy][Transport] sector between the Beneficiary and the Innovation and

Networks Executive Agency (INEA) (‘the Agency’), under the powers delegated by the European
Commission (‘the Commission’).

The Agency is mentioned as a signatory of the Agreement with the Beneficiary only. The Agency is
not a party to this engagement.

1.1 Subject of the engagement

The coordinatar must submit to the Agency the [OPTION 1: request for interim payment within [60
days following the end of the reporting period] [8 months following the end of the reporting period]]
[OPTION 2: request for final payment within [OPTION 2a for CEF-Telecom: 60 days][Option 2b for
CEF-Energy/Transport: 12 months] following the end of the last reporting period] which should
include, amongst other documents, a CFS for each beneficiary, each Affiliated Entity and Implementing
Body, for which a total contribution of EUR 325 000 or more is requested, as reimbursement of actual
eligible costs and unit costs calculated on the basis of its usual cost accounting practices (see Article
I1.23.2 of the Agreement). The CFS must cover all reporting periods of the beneficiary, Affiliated Entity
or Implementing Body indicated above.

The Beneficiary must submit to the coordinator the CFS covering the total declared costs for itself, its
AfTiliated Entity(ies) and its Implementing Body(ies), if the CFS must be included in the request for
[interim] [final] payment according to Article I1.23.2 of the Agreement.

The CFS is composed of two separate documents:

— The Terms of Reference (‘the ToR’) to be signed by the [Beneficiary]/[Affiliated
Entity] [Implementing Body] and the Auditor;

— The Auditor’s Independent Report of Factual Findings (‘the Report’) to be issued on the Audisor’s
letterhead, dated, stamped and signed by the Auditor (or the competent public officer) which

1 By which costs under the Agreement are declared (see template “Model] Financial Statement(s)’ in Annex VI
to the Grant Agreement).

2
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includes the agreed-upon procedures (‘the Procedures’) to be performed by the Auditor, and the
standard factual findings (‘the Findings’) to be confirmed by the Auditor.

Ifthe CFS must be included in the /interim][final] report according to Article I1.23.2 of the Agrecment,
the request for [interim payment](payment of the balance] relating to the Agreement cannot be made
without the CFS. However, the payment for reimbursement of costs covered by the CFS does not
preclude the Commission, the Agency, the Buropean Anti-Fraud Office and the European Court of
Auditors from carrying out checks, reviews, audits and investigations in accardance with Article I1.27
of the Agreement,

12  Responsibilities

The [Beneﬁc:ary][‘@ﬂihated Entity][Implementing Body)] :
must draw up the Financial Statement(s) for the action financed by the Agreement in
compliance with the obligations under the Agreement. The Financial Statement(s) must be
drawn up according to the [Beneficiary's] [Affiliated Entity’s] [Implementing Body's]
accounting and book-kecping system and the underlying accounts and records;

e must send the Financial Statement(s) to the Auditor;

e is responsible and liable for the accuracy of the Financial Statement(s);

e is responsible for the completeness and accuracy of the information provided to enable the
Auditor to carry out the Procedures. It must provide the Auditor with a written represemation
letter suppocting these statements. The written representation letter must state the period
covered by the statements and must be dated;

e accepts that the Auditor cannot carry out the Procedures unless it is given full access to the
[Beneficiary's] [Affiliated Entity's] [Implementing Body's] staff and accounting as well as any
other relevant records and documentation.

The Auditor:

o [Option 1 by default: is qualified to carry out statutory audits of accounting documents in
accardance with Directive 2006/43/EC of the European Parliament and of the Council of 17
May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council
Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253/EEC or
similar national regulations).

e [Option 2 if the Beneficiary, Affiliated Entity or Implementing Body has an independent Public
Officer: is a competent and independent Public Officer for which the relevant national
suthorities have established the legal capacity to audit the Beneficiary]/.

o [Option 3 if the Beneficiary, Affiliated Entity or Implementing Body is an international
organisation: i8 an [internal] [external] auditor in sccardance with the internal financial

regulations and procedures of the interational arganisation].

The Auditor:

e must be independent from the Beneficiary /and the Affiliated Entity] [and the Implementing
Bodyl, in particular, it must not have been involved in preparing the [Beneficiary’s] [Affiliated
Entity’s] [Implementing Body's] Financial Statement(s) or providing cansultancy advice on the
related operations and underlying transactions;
must plan work so that the Procedures may be carried out and the Findings may be assessed;
must adhere to the Procedures laid down and the compulsory report format;
must carry out the engagement in accordance with this ToR;
must document matters which are important to support the Report;
must base its Report on the evidence gathered;
must submit the Report to the [Beneficiary] [Affiliated Entity] [Implementing Body].
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The Agency sets out the Procedures to be carried out by the Auditor. The Auditor is not responsible for
their suitability or pertinence. As this engagement is not an assurance engagement, the Auditor does not
provide an audit opinion or a statement of assurance.

13 Applicable Standards
The Auditor must comply with these Terms of Reference and with?:

— the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-
upon Procedures regarding Financial Information as issued by the International Auditing and
Assurance Standards Board (IAASB); A

—  the Code of Ethics for Professional Accountants issued by the Intemational Ethics Standards Board
for Accountants (IESBA). Although ISRS 4400 states that independence is not a requirement for
engagements to carry out agreed-upon procedures, the Agency requires that the Auditor also
complies with the Code’s independence requirements.

The Auditor’s R eport must state that there is no conflict of interests in establishing this Report between
the Auditor and the Beneficiary [and the Affiliated Entity][and the Implementing Body], and must
specify - if the service is invoiced - the total fee paid to the Auditor for providing the Report.

14 Reporting

The Report must be written in (fnort laRguage] in accordance with Article 4.3 of the Agreement.
Under Article I1.27 of the Agreement, the Commission, the Agency, the Buropean Anti-Fraud Office
and the Court of Auditors have the right to audit any work that is carried out under the action and for
which costs are declared from the Puropean Union budget. This includes work related to this
engagement. The Auditor must provide access to all working papers (e.g. recalculation of hourly rates,

verification of the time declared for the action) related to this assignment if the Commission, the
Agency, the Buropean Anti-Fraud Office or the Buropean Court of Auditars requests them.

1.5 Timing

The Report must be provided by /fidienth 7).

1.6  Other terms

[The [Beneficiary] [Affiliated Entity] [Implementing Body] and the Auditor can use this section to agree

other specific terms, such as the Auditor’s fees, liability, applicable law, etc. Those specific terms must
not contradict the terms specified above.]

2 Supreme Audit Institutions epplying INTOS Al-stendards may carry out the Procedures according to the
comresponding International Standards of Supreme Audit Institutions end code of ethics issued by INTOSAI
instead of the Imernational Standard on Related Services (‘ISRS’) 4400 and the Code of E'thics for Professional
Accountants issued by the IAASB and the IESBA.
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Signature of the Auditor Signature of the [Beneficiary][Affiliated

Entity][Implementing Body]
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Independent Report of Factual Findings on costs declared under the Connecting Europe
Facility (CEF)

(To be printed on the Auditor'’s letterhead)

As agreed under the terms of reference dated [fid Month yvary)

with fOPTION I: (lngsrt name of the beweficiary] (‘the Beneficiary')] [OPTION 2: [fnsert mame of the
W a@iiti] (‘the Affiliated Entity’), entity affiliated to the Beneficiary ((ugert ngn of he
Semfickary] (‘the Beneficiary’)] [OPTION 3: [insert name of the implementing body] (‘the
Implementing Body'), entity designated by the Beneficiary [insert name of the beneficiary] ("the
Beneficiary') for the implementation of the action],

we

established at

represented by

have carried out the procedures agreed with you regarding the costs declared in the Financial
Smment(s)’_ of thc [Benqﬁcxmy_[ [Affiliated Enmy] ﬂmglemenm;ge Body] concemm&thc grant

TN LTS R

Agreement’),
with a total cost declared of EUR (el amanng],

and hereby provide our Independent Report of Factual Findings (‘the Report’) using the
compulsory report format agreed with you.

The Report
Our engagement was carried out in accordance with the terms of reference (‘the ToR’) appended to this

Report. The Report includes the agreed-upon procedures (‘the Procedures’) camied out and the standard
factual Gndingy (‘the Findings®) examined.

The Procedures were carried out solely to assist the Agency in evaluating whether the /Beneficiary ‘s]
[Affiliated Entity's] [Tmplementing Body's] costs in the accompanying Financial Statement(s) were
declared in accordance with the Agreement. The Agency draws its own conclusions from the Report
and any additional information it may require.

3 By which the Beneficiary declares costs under the Agreement (see templase ‘Model Financial Statement(s)’
in Annex VI o the Agreement).

6
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The scope of the Procedures was defined by the Agency. Therefiore, the Auditor is not responsible for
their suitability or pertinence. Since the Procedures carried out constitute neither an audit nor a review
made in accardance with International Standards on Auditing or International Standards on Review
Engagements, the Auditor does not give a statement of assurance on the Financial Statements.

Had the Auditor carried out additional procedures or an audit of the /Beneficiary 's] [Affiliated Entity’s]
[Implementing Body's] Financial Statements in accordance with International Standards on Auditing or
International Standards on Review Engagements, other matters might have come to its attention and-
would have been included in the Report.

Not applicable Findings

We examined the Financial Statement(s) stated above and considered the following Findings not
applicable:

| Bxplunurion (to beramoved from the Report):

If a Finding was not applicable, it must be marked as ‘NA'(‘NuagpIimbk) h!lnomupndingm omhc ‘

quw&mwmmmm aI IR Anritn
related Procedure(s) did nos have to be-carried.ow.

The reasons of he-am-apgiication of u certain Finding must be obyious i.e..
¥  no cost was dacinred under a certain aalegury then the relatzd Einding(s) and Procedarefs) are not

apptinabls;
i) fﬁ-m:%nwmmmwmmruhmuﬁdm{dﬂmi

0 28 COITOININ

Procedure(s) foraddiGoral-remunerationrarenot applicabie.

| List here all Findings considered not applicable for the present engagement and explain the |
| reasons of the non-applicability.

Apart from the exceptions listed below, the /Beneficiary] [Affiliated Entity] [Implementing Body]
provided the Auditor all the documentation and accounting information needed by the Auditor to carry
out the requested Procedures and evaluate the Findings.

| Explanation (te Lc_remaved from the Repor): : |
- E&Aﬂvwmmaﬂamm«ﬂiﬂymvp]mammﬁnmad itmmbemhdas ‘B’

m aw u ordu cfdau Ms thcmlawﬁunmm
ont the Pracedure must be indicated belove.

- If the Auditor capnet corehorase a standord finding afier having carried out the rresponding
procedhors, ft aust also bemarked as ‘E’ (‘Bxcemion’) and, wllaupom%la. the reasars why the Finding
wasnat-fidfillad and itz possible irspact muxt be explainad here below. |

List here any exceptions and add any information on the cause and possible consequences of each |
exception, if known. If the exception is quaatifiable, include the corresponding amount.
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Example (%0 be removed from the Repoit):
1. The Benégficiary was unable to substantiate the Finding number 1 on ... because ....
2. Afier carrying out the agreed procedures to confirm the Finding number 31, the Auditor found a
difference of EUR . The difference can be explained by ...

Further Remarks

In addition to reporting on the results of the specific procedures carried out, the Anditor would like to
make the following general remarks:

" Bxample (to be remaved from the Repors):
1. Regarding Finding nwnber 8 the conditions for additional remuneration were considered as fulfilled
2. In order 10 be able to confirm the Finding mumber 15 we carried out she following additional

procedures: ...

Use of this Report

This Report may be uaed only for the purpose described in the above objective. It was prepared solely
for the confidential use ofthe [Beneficiary] [Affiliated Entity] [Implementing Body] and the Agency,
and onlyto be submitted to the Agency in connection with the requirements set out in Article I1.23.2 of
the Agreement. The Report may not be used by the /Beneficiary] [Affiliated Entity] [Implementing
Body)] or by the Agency for any other purpose, nor may it be distributed to any other parties.

The Agency may only disclose the Report to authorised parties, in particular to the Buropean Anti-Fraud
Office (OLAF) and the Buropean Court of Auditors.

This Report relates only to the Financial Statement(s) submitted to the Agency by the /Beneficiary/
[Affiliated Entity] [Implementing Body] for the Agrecment. Therefare, it does not extend to any other
ofthe [Beneficiary 's] [Affiliated Entity's] [Implementing Body's] Financial Statement(s).

There was no conflict of interest* between the Auditor and the Beneficiary [ar‘nd Affiliated Entity] [and
Implementing Body] in estab]mhmg this Repon The total fee paid to the Auditor for providing the
Report was EUR | ’ (including _ 'ofdeductible VAT).

We look forward to discussing our Report with you and would be pleased to provide any further
information or assistance.

Slgnature of the Auditor

4 A conflict of interest arises when the Anditor's objectivity to establish the certificate is campromised in fact

or in appearance when the Anditor for instance:

- was involved in the preparation of the Financial Statements or in providing consultancy advice on the
related operations or underlying transacticms;

- stands to benefit directly should the certificate be accepted;

- has a close relationship with any person representing the bemeficiary, the affiliated entity or the
implementing body;

- isadirector, trustee or partner of the beneficiary, the affiliated entity or the implementing body; or

- isin any other situation that campromises his or hertmiependence or ability to establish the certificate
impartially.
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Amnex 1:  Implementation contracts list
Annex 2:  Certified Financial Statement sampled transactions

Agreed-upon procedures to be performed and standard factual findings to be confirmed by the
Anuditor

The Agency reserves the right to i) provide the Auditor with additional guidance regarding the
procedures to be followed or the facts to be ascertained and the way in which to present them (this may
include sample coverage and findings) or to ii) change the procedures, by notifying the Beneficiary in
writing. The procedures carried out by the Auditor to confirm the standard factual finding are listed in
the table below.

If this certificate relates to an Affiliated Entity or Implementing Body, any reference here below to ‘the
Beneficiary’ is to be considered as a reference to ‘the Affiliated Entity’ or Tmplementing Body'

respectively.
The ‘result’ column has three different options: ‘C’, ‘E’ and ‘N.A.”

» ‘C’ stands for ‘confirmed’ and means that the Auditor can confirm the ‘standard factual finding’
and, therefore, there is no exception to be reparted.

> ‘B’ stands for ‘exception’ and means that the Auditor carried out the procedures but cannot
confirm the ‘standard factual finding’, or that the Auditor was not able to carry out a specific
procedure (e.g. because it was impossible to reconcile key information or data were
unavailable),

» ‘N.A. stands for ‘not applicable’ and means that the Finding did not have to be examined by
the Auditor and the related Procedure(s) did not have to be carried out. The reasons of the non-
application of a certain Finding must be obvious i.e. i) if no cost was declared under a certain
category then the related Finding(s) and Procedure(s) are not applicable; ii) if the condition set
to apply certain Procedure(s) are not met then the related Finding(s) and Procedure(s) are not
applicable. For instance, for ‘beneficiaries with accounts established in a curreacy other than
the euro’ the Procedure related to ‘beneficiaries with accounts established in euro’ is not
applicable. Similarly, if no additional remunerstion is paid, the related Finding(s) and
Procedure(s) for additional remuneration are not applicable.

Sampling Requirements and Reporting of Sampled Transactions

The sampling requirements for each cost category are defined in section A-F of the table below. The
sampled transactions overall must cover at least 10% of thre total declared costs on the financial
statement.

If, following the sampling instructions in each section of the table below, an overall financial coverage
of 10% of declared costs is not obtained, additional transactions should be tested to achicve this
minimum financial coverage. The method used to select the additional transactions is at the discretion
of the auditor.

In order for INEA to identify the sampled transactions, and verify the overall coverage target, the auditor
must provide the sampled tremsactians from the certified financial statement at Annex 2.

There is no requirement to separately identify transactions sampled under different cost categories.
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i e e o e
Ref | Procedures T Standard factual finding |
— - = - = S — | E— — SeE—— —
A ACTUAL PERSONNEL COSTS AND UNIT COSTS CALCULATED BY THE BENEFICIARY IN ACCORDANCE WITH ITS USUAL
| COSTACCOUNTINGFPRACTICE === e N
The Auditor draws a sample of persons whose costs were declared in the Financial Swtement(s) to |
carry out the procedures indicated in the consecutive points of this section A. \ |
| (The sample should be selected randomly so that it is representative. Full coverage is required if
there are fewer than 10 people (including employees, natural persons working under a direct
contract and personnel seconded by a third party), otherwise the sample should have a minimum
of 10 people, or 10% of the sotal personnel cost declared , whichever number is the highest) ‘
The Auditor sampled \*" ¥ people out of the total of i7" people.
= e e e e ——e e
A.1 | PERSONNEL COSTS 1) The employees i) were directly
Fo i ed hired by the Beneficiary in
’ accardance with it national |
' legislation or seconded to the
To confirm standard factual findings 1-6 listed in the next column, the Anditor reviewed following beneficiary by a third party ‘
information/documents provided by the Beneficiary: against payment, ii) under the
o alist of the persons included in the sample indicating the period(s) during which they | Beneficiary’s sole technical
worlked for the action, their position (classification or category) and type of contract; supervision and responsibility |
. and iii) remunerated in |
o the payzlips of the employees included in the sample; accardance with the |
o reconciliation of the persomnel costs declared in the Financial Sttement(s) with the | Beneficiary’s usual practices. |
accounting system (project accounting and general ledger) and payroll system; lz)P 1 costs were led in ‘
the Beneficiary’s

| Acomutsipesroll e |

10
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Procedures

o information cancering the employment status and employment conditions of personnel
included in the sample, in particular their employment contracts or equivalent;

o the Beneficiary’s ususl policy regarding payroll matters (e.g. salary policy, overtime policy, |
variable pay);
o applicable national law on taxes, labour and social security and

o anyother document that supports the persammel costs declared.

The Auditor also verified the eligibility of all companents of the retribution (see Article I1.19.1 and
I1.19.2.a) of the Agreement) and recalculated the persommel costs for employees included in the

sample.

Standard factual finding

. 3) Costs were adequately supported |

and reconciled with the accounts
and payroll records.

4) Persoanel costs did not comain

any ineligible elements.

5) There were no discrepancies
between the persammel costs
charged to the action and the
costs recalculated by the
Auditor.

6) The persounel costs declared

were incurred within the
reporting period and free from
non-eligible costs set out in
Article I1.19.4 of the Agreement.

Result
(C/E/N.A)

11



mmmmbrﬂ[m

CEF general model grant agreement: update April2017
Amnex VII: November 2017

] Re'n]t |
Ref Procedures Standard factual finding ‘ |
\ (CIEIN.A.)
m if ‘additional rem on’ is pai : 7) The amount of additional ‘
To confirm standard factual findings 7-8 listed in the next column, the Auditor: . remuneration paid correspondad |
o reviewed relevant documents provided by the Beneficiary (legal form, legal/statutory to the Beneficiary’s usual ‘
obligations, the Beneficiary’s usual policy on additional remuneration, criteria used for its rermm eration practices and was |
calculation...); . consistently paid whenever the \ |
o recalculated the amount of additional remuneration eligible for the action based on the :va:ehnfiofworkor I
supparting documents received (full-time or part-time work, exclusive or non-exclusive . l ]
dedication to the action, etc.) to arrive at the applicable full time equivalent (FIE)/yearand =~ —y ‘-— - =
pro-rata rate (see data collected in the course of carrying out the procedures under A.2 8)Thecmemusedtocalculatethe
“Productive hours’ and A.4 “Time rocading system?®). additional remmeration were | |
applied by the Beneficiary
regandless of the source of ‘
funding used. ‘
[ e ]
Additional procedures in case “unit costs calculated by the Beneficiary in accordance with its ]
wsual cost accounting practices” is applied: | 9) The personnel costs included in
Apart from carrying out the grocedures indicated above to confirm standard factual findings 1-6 | ¢ ¥ ipancial Strement were \
and, if applicable, also 7-8, the Auditor carried out following provedures fo confirm stemdard factual | Salculated in acvardance with
findings 9-12 listed in the next column: the Ben?ﬁcm)’s.usnal cost |
o obtained a description of the Beneficiary’s usual cost accounting practice to calculate unit acooumting practice, ’ '
costs; S B
10) The employees were charged
L under the comrect categury.

12
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Ref Procedures

o reviewed whether the Beneficiary’s usual cost accounting practice was applied for the
Financial Statements subject of the present CFS;

o verified the employees included in the sample were charged under the correct category (in
accordance with the criteria used by the Beneficiary to establish persounel categories) by
reviewing the contract/HR-recard or analytical accounting recards;

o verified that there is no difference between the total amount of personnel costs used in
calculating the cost per unit and the total amount of personnel costs recorded in the statutory
accouris,

o verified whether actual persannel costs were adjusted on the basis of budgeted or estimated
elements and, if so, verified whether those elements used were relevant for the calculation,
ceasonable and comrespond to objective and verifiable information supported by documents;

o verified that unit costs were calculated in accordance with the methodology laid down in

Cammission Decision C(2016) 478 0f3.2.2016 on the reimbursement of personnel costs of
beneficiaries of the Connecting Burope Facility.

For natural persons included in the sample and working withthe Beneficiary under a direct contract
other than an employment contract, such as consultams

To coufirm standard factual findings 13-16 listed in the next column the Auditor reviewed
following information/documents provided by the Beneficiary:

o the contracts, espexially the cost, contract duration, work description, place of work,
ownexrzhip of the results and reporting obligations to the Beneficiary;

Result
Standard factual finding

11) Total personnel costs used in
calculating the unit costs were
consistent with the expenses
recorded in the statutory
accounts,

12) Any estimated or budgeted
element used by the
Beneficiary in its unit-cost .
calculation were relevant for |
calculating personnel costs and
cocrespanded to objective and
verifiable information.

| 13) The natural persons reported to |

the Beneficiary (worked under
the conditions similar to those
of an employee: in particular
regarding the way the work is
organised, the tasks that are
pexformed and the premises
where they are performed).

13
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Procedures

Standard factesl finding

accournting records, etc.).

o the employment conditions of staff in the same category to campare costs and;
o any other document that supports the costs declared and its registration (e.g. invoices,

14) The results of work camed out
belong to the Beneficiary
(unless exceptionally agreed
otherwise).

15) Their costs were not
significantly different from
those for staff who perform
similar tasks under an
employment contract with the
Beneficiary.

16) The costs were supported by
audit evidence and registered in
the accounts,

A2 | PRODUCTIVE HOURS

described below;
|

To confirm standard factnal findings 17-22 listedin the next column, the Auditor reviewed relevant
documents, especially national legislation, labour agreements and contracts and time records of the
persans included in the sample, to verify that:
‘ o the annual productive hours applied were calculated in accardance with one of the methods

17) The Beneficiary applied
method [choose one aption and
delete the others)

[A: 1720 hours]

[B: the “total number of hours
worked’]

| Result
| (C/E/NA)

14




CEF general model grant agreement: update April 2017
Amex VII: November 2017

Ref

Procedures

Standard factual finding

Result
(C/E/NA))

o the full-time equivalent (FTEs) ratios for employees not working full-time were correctly
calculated.

If the Beneficiary applied method B, the Auditor verified that the comrectness in which the total
anmber of hours worled was calculated and that the contracts specified the anmal workable hours.
If the Beneficiary applied method C, the Auditor verified that the ‘annual productive hours’ applied
when calculating the hourly rate were equivalent to at least 90 % of the ‘standard annual workable
hours’. The Auditor can only do this if the calculation of the standard annual worlable hours can
be supparted by records, such as national legislation, labour agreements, and contracts.

Berneficiary's Productive howrs’' for persons working full time shall be one of the following
methods:

A. 1720 hours for persons working full time (or corresponding pro-rata for persons not working
Jull-time);

B. the total momber of hours worked by the person for the beneficiary in the year (this method is
also referred to as ‘total number of hours worked’ in the next column). The calculation of the
total number of hours worked was done as follows: anmual workable hours of the person
according to the emplayment contract, applicable labour agreéement or national law plus
overtime worked minus absences (such as sick leave or special leave);

C. the standard number of annual hours generally applied by the beneficiary for its personnel in
accordance with its usual cost accounting practices (this method is also referredto as ‘total
annual productive howrs’ in the next columm). This number must be at least 90% of the
standard armual workable hours.

[C: ‘annual productive hours’
used @me=spond to  usual
accounfing practices]

18) Productive hours were

19) For employees not warking
full-time the full-time
equivalent (FTE) ratio was
corrextly applied

If the Beneficiary applied
method B.

20) The calculation of the mumber
of ‘annual workable hours’,
overtime and absences was
verifiable based on the
documents provided by the
Beneficiary.

If the Beneficiary applied
method C.
21) The calculation of the number
of ‘standard annual workable
hours’ was verifiable based on

15
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Result

Ref Procedures Standard factusl finding
(C/E/NA)

'Annual workable hours’ the period during which the persammel nmust be working, at the the documents provided by the |
employer’s disposal and carrying out his/her activity or duties under the employment contract, Beneficiary.
applicable collective labour agreement or national warking time legislation.

22) The ‘annual productive hours’
used for calculating the hourly
rate were consistent with the
usual cost accounting practices
of the Beneficiary and were
equivalent to at least 90 % of

the ‘annual workable hours’.

16
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Standard factual finding

HOURLY PERSONNEL RATES

' 1) For unit costs calculated in accardance to the Beneficiary's usual cost accounting practice (unit

The Anditor:

o reviewed the documentation provided by the Beneficiary, inchading manuals and imternal
guidelines that explain how to calculase hourly rates;

of the procedures carmed out in A.1 and A.2.

I1) For individual hourly rates:

The Auditor:

o reviewed the documentation provided by the Beneficiary, including mamuals and internal
guidelines that explain how to calculate hourly rates;

‘ o recalculated the hourly rates of staff included in the sample following the resuits of the

procedures carried out in A.1and A.2.

“Unit cosss calculated by the Bencficiary in accordance with its uswal cost accointing nractices”:

It is calculated by dividing the total amount of personnel cos# of the category to which the

emplayee belongs verified in line with procedure A.1 by the number of FTE and the annual total

productive hours of the same category. calculated by the Beneficiary in accordance with procedure

A2

Hourly rate for individual actual personal costs:

o recalculsted the unit costs (hourly rates) of staff included in the sample following the results

‘ 23) The Beneficiary applied

Result
(C/E/N.A))

[choose one option and delete

the other]:

[Option I: “Unit costs (hourly

rates) were calculated in
accordance with the
Beneficiary’s usual cost
accounting practices”]

rates were applied]

[Option II: Individual hourly
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Procedures

It is calculated by dividing the total amount of personnel costs of an employee v;yied in line with
procadure A.1 by the number of annual productive hours verified in line with procedure A.2.

'SME OWNERS AND NATURAL PERSONS NOT RECEIVING A SALARY
The Auditor:
o verfied that the unit per hour warlsed on the action was calculated in accordance with the
methodology laid down in Commission Decision C(2016)478 of 3 February 2016;

o verified that the total mumber of hours declared, in a year, for one SME owner not receiving a
salary is not higher than 1 720 hours.

”,

“Init coste jor SME owners and natural persons pot reéceivin d

The direct personnel costs of SMEs owners not receiving a salary shall be based on a unit cost per
hour worked on the action to be calculated as follows:

-4

Standard factual finding ]

For Option I concerning unit costs:

24) The unit costs recalculated hy
the Auditor were the same as
the rates applied hy the
Beneficiary.

For Opaﬁﬂ concerning individual

hourly rates:

25) The individual rates re-
calculated by the Auditor were
the same as the rates applied by
the Beneficiary.

26) For SME owners and natural
persans not received a salary,
the direct persommel costs have
been declared based on a unit
costs per hour worked on the
action.

27) The unit costs declared were
calculated in accordance with
Commission Decision

C(2016)478

|

|

-

|

" Result
(C/EIN.A.) ‘

_._
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[ . —
Ref Procednres Standard factual finding
(C/E/NA)
{Monthly living allowance finad at EUR 4 650 multiplied by the country~specific correction | |
coefficient as set out in the Appendix of Commission Decision C(2016)478} divided by 143 hours | 2>) dT:] ol l:‘:‘y'?;‘;?:f

The value of the work of the SME owners not receiving a salary shall be determined by multiplying exceed 1 720 hours
the unit cost by the number of actual hours worked on the Action.

The standard number of annual productive hours per SME owner is equal to 1 720 hours. The total
number of hours declared, in a year, in EU and Euratom grans for one SME owner not receiving
a salary may not be higher than the standard manber of annual productive hours (1 720 hours).

AS | TIME RECORDING SYSTEM 29) All persons recorded their time

To venify that the time recording system ensures the fulfilment of all minimum requirements and dedicated to the action on a
. that the hours declared for the action were correct, accurate and properly authonsexd and supported daily/ weekly/ monthly basis
by documentation, the Anditor made the following checks for the persons included in the sample

. . - . R using a paper/computer-
| thatdeclarefnmeaswotlndforth?acnonontheb-amsofumemds: o based system. [delete the
o dezcription of the time recording system provided by the Beneficiary (registration, answers that are not
anthorisation, processing in the HR-System); applicable]
o its actual implementation; ' | ]
30) Their time-records were
o time records were signed at least monthly by the employees (on paper or electronically) and autharised at least monthly by
autharised by the project manager or another manager; the project manager or other
o the hours declared were warked within the reporting period; superior.

— —

o there were no hours declared as worlsed for the action if HR-records showed absence due to 31) Hours declared were worked
holidays or sickness (further cross<checks with travels are carried out in B.1 below) ; sthin the ting period and

o the hours charged to the action matched those in the time recording system. were consistent with the

presences/absences recarded in
HR-recards.

19
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recorded shroughout the duration of the REPORTING PERIOD, adeguately supportad by evidence

of their reality and reliability (see specific provisions below for persons working exclusively for | 32) There were no discrepancies |
she action without time records). between the number of hours | |
The time recording system should record all working time including absences and may be paper charged to the action and the |

or electronically based. The time records must be approved by the persons working on the action mmber of hours recorded. ‘
and their supervisors, at least monthly. The absence of an adequate time recording system is ‘
considerad to be a serious and systematic weakness of internal control.

CEF general model grant agreement: update April 2017

Ammex VII: November 2017
—— - e e —I Tt 1
Ref Pruocedures ' Standard facteal finding |
' (C/E/N.A)

: vorking € gively for the action and without time records 33) The exclusive dedication is ‘

For the persons selected that worked exchusively for the action without time recards, the Auditor Wbya declm'nion |
verified evidence available demonstrating that they were in reality exclusively dedicated to the | signed by the Beneficiary’s and | .
action and that the Beneficiary signed a declaration amfirming that they have warked exclusively | by any other evidence

for the action. - gathered. \

| |

20
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B AWARDED CONTRACTS NECESSARY FOR THE (IMPI EMENTATION OF THE ACTION
B.1 Assessment of the peocurement process

' The Auditor obtained the detail/breakdown of pcocured costs and sampled .~ ' contracts
selected randomly for testing of the applied pracurement procedure (full coverage is required if
there are fewer than 5 contracts, otherwise the sample should have a minimum of 5 contracss, or
10% of the total number of contracts, whichever number is the highest).

In order to select the sample, a full schedule of all coatracts awarded relevant to the costs
declaration certified was made available for the Auditor including the name of the Contracting
Authority /Entity, supplier name, subject of the contract, type of procurement procedure applied,
level and means of advertisement (including references to contract notices and contract award |
notices or other means), the initial contract value and the aggregate value including all subsequent | 34) The required infurmation on all
amendments to the original contract and date of publication of the relevant tender or at least the coutracts signed relevant to the
date-ofthe-award of the contract if no publication took place. costs declared was provided by

This schedule should be attached to the CFS as Annex 1 the beneficiary in order to

To confirm standard factual finding 31-59 listed in the next column, the Auditor reviewed the select the sample.
following for the items included in the sample:

B.1.1) THE NATIONAL LAW TRANSPOSING THE EU DIRECTIVES ON PUBLIC | |
PROCUREMENT PROCEDURES B APPLICABLE TO THE CONTRACT!(S) IN
QUESTION

If this is not applicable, go directly to section B.1.2
From the sampled coatracts, the Anditor verified that (35-52):
o the contracted tasks are relevant for the activities (or sub-activities) defined in the Agreement

(Article 1 and Annex I of the Agreement); 35) The contracted works/ services/
o the couatracts were not awarded to other Benefi ciaries listed in the Agreement (in such cases, sup_p!igswemhnk.edtothe
the costs should be declared on an actual cost basis by the co-beneficiary and not as a profit | activities covered in the

generating contract between beneficiaries); Agrecment.
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there were signed contracts between the Beneficiary and the contractor;

there was evidence that the contract was executed by the contractar (i.e. services were
provided, worke/supply were delivered).

the procurement procedure used was in compliance with the national law tramsposing the EU
legal framework (EU Directive(s) on public procurement);

o memmpubﬁcmmmm:mholdswmnmbypmedbymﬁﬁdﬂwnma‘

splitting by the beneficiary;

(This can be considered by examining the list of all contracts signed (obtained under section
B.1.1) above), their value and type of procedure. If the subjects of several contracts are so

closely linked to another one in the cost claim, that they could or should have been tendered

togemer, and the concerned contracts — usually below EU thresholds - were awarded to the
same contractor(s), the auditor provides a clear explanation of why each contract had to be
conyidered as separate procurement exercise);

o alequate justificition is provided on the use of negotiated procedures with or without prior
call for competition under the national law ransposing the relevant EU public procurement
Directives:

o Publicity was ensured during the tendering process in line with the national legislation

(cantract notice, contract award notice is available or level of publicity is satisfactory if prior |

publication in the Official Journal is not needed).
o the deadline for submitting requests to participate/tenders was consistent with the national /
Buropean legal framework;

o the procedure was sufficiently transparent and nondiscriminatory (the selection and award
criteria enabled fair competition and did not unfairly favour any bidder);

o the selection and award criteria were predefined in the contract notice / tender specifications

and were not changed during the evaluation process;

o the evaluation was sufficiently documenk=d, with a clear audit trail leading to the selection

of the contractar recomimended by the evaluation process;

CEF genaral @odel grant agreement update April 2017

' 36)

37)

b

' 39)

|

40) No indications of artificial

Annex VII: November 2017

The contracts were not signed |

with other co- Beneficianies

The Beneficiary provided |

original signed contracts with \

the contractor. ‘
il i

38) The Beneficiary provided |

adequate evidence that the |
services/ worls were provided ‘
by the contractors.

The contract(s) in question falls ‘
within the scope of application

of the national law Tansposing ‘
the EU Directives on public |

comntractual splitting aimed at . |

' avoiding the application of the |
national law transposing the EU

Directives on public | l
Procurement procudures were \

observed based on the review l
of the complete contract listing. |

(When indications are noted ‘
the Auditor explains the |
reasons provided by the

| - —
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o exclusions / rejections during the tender evaluation were compliant with the tender

specifications and could be validated by the Auditor;

o the amount, duration and conditions of the contract signed following the award process were

consiskent with the provisions stipulated in the procurement documentts;

In the case of post contract award amendmenis, the Auditor verified that (60-63):
o the beneficiary has produced documented technical and legal justification for the amendment,

and its compliance with the requirements of the applicable national law transpasing the EU
Directives on public procurement procedures;

the amendments signed were compliant with national law transposing the EU Directives (a
strict interpreration of the cequirements of the national transposing the Directives is required
as the use of acgutiatad grocedures without prior call for competition always constitute an
exception and shall be justified under Article 31 of Directive 2004/18/EC or Article 40 of
Directive 2014/17/EC by the party seeking to rely on their use) or the amendments are
compliant with Article 72 of Directive 2014/24/EU or Article 89 of Directive 2014/25/EU if
the national transposing these Directives was applicable to the contract in question;
amendments do not introduce changes which are matenally different in character from the
conditions of the original contract chowing the imentian to rencgotiate essential serms of the
cuntract;

amendments do not introduce conditions which, had they been part of the initial award
procedure;would have allowed for the admission of tenderers other than those. initially
admitted or would have allowed for the acceptance of a tender other than the one initially
accepted;

the scope of the contract has not been extended considerably to encompass services not
covered initially;

CEF general model grant agreement: update April 2017
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Beneficiary under the caption
"Exceptions” of the Report. The
Agency will analyse this
information to evaluate
whether these coste might be
accepted as eligible:).

41) The procurement grocedure
selected was in compliance
with the national law
transposing the EU Directives
on public procurement

(justification was provided on the

use of negotiated procedures with

or without prior call for competition
under the national law transposing
the relevant EU public procurement

Directives)

42) The conditions for publication
according to national law
transposing the EU law were
cespected (contract notice /
contract aw ard notice where
applicable) .

23
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o the econamic balance of the contract has not changed in favour of the supplier in a manner | .
which was not provided for in the terms of the initial procurement documems. ) 'I‘he-d.eadl.mm to m?““t
] ] o ] ] | participation, submit tenders, or
o Where the national law @ansposing Duectlves 2014/24/EU or ?014/‘25/EU is applicable and ask for information were
a new cuntractar replaces the one to which the contract was initially awarded the amendment liant with the
is in line with Article 72(1)(d) of Directive 2014/24/EU or Article 89(1)(d) of Pirective ; oy
2014/25/EU: there is either (1) an unequivocal review clause or option or , (2) a universal or | "oduirements of the applicable
partial succession of the initial contractur and the new contractor fulfils the criteria for nahonallawﬂ!nspomgtheEU‘
qualitative selection without modifying substantially the contractor or (3) the contracting Directives on public
authority assumes itself the role of the main contractar. procurement.

o Where the national law transposing Directives 2014/24/EU or 2014/25/EU is applicable the 44) The procurement procedures
value of the modification is below the applicable threshold and 10 % of the initial contract applied were transparext and

value for service and supply contracts and 15% of the initial contract value for works
con non-discnminatory.

: 45) The selection and award criteria
were published in the contract
notice / tender specificitians.
No changes to the exclusion /
selection / award criteria were

| made after the submission of
tenders.

46) The evaluation was based on
pre-de@ned criteria. The award
decision was consistent with the
results obtained and the contract
was awarded to the best ranked
tender.
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| 47) In case of tenders
exchided/rejected duning the
evaluation process the
exclusion/rejection was
justified and cansistent with the
requirements in the contract

' notice / tender specifications

| (exclusion, selection and award

criferia).

48) The amount, duration and

conditions of the contract

signed following the award

process were consistent with

the winning tender and tender

specifications.

49) The contractual amendments
signed were compliant with
national law transposing the
relevant EU Directives.

50) In case of amendments, the
beneficiary has produced
| documented technical and legal
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| justification for the

: amendment, and its compliance |
with the requirements of the ,
applicable national law ‘
transposing the EU Directives

| on public procurement.

51) In case of amendments the ,
scope of the cuntract has not
been extended considerably to
encompass services not
| covered initially.

|52)Incaseofammdmmtsthe |
economic balance of the

| contract has not changed in , |
favour of the supplier in a
manner which was not
provided for in the terms of the
initial procurement documents.
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B.12)_FORALL CONTRACTS, THE AUDITOR VERIFIED THAT (57-58); '
To confirm standard factual finding 53-59 listed in the next column, the Auditor reviewed the
following for the items included in the sample: 53) The required information on all
o the contracted tash are relevant for the activities (or sub-activities) defined inthe Agreement | ©Onracts signed relevant to the
(Article 1 and Annex I of the Agreement); costs declared was provided by
. . . the beneficiary in order to
the Beneficiary followed their usual procurement rules; select the sample.
supporting documents on the selection and award procedure demonstrate that the selected
cantractor offered the best value (or lowest price) according to the criteria defined by the
| beneficiary; ) 5
ariginal tenders of all tenderers iewed and consistent with the evaluation documents | ) 10 coriracted works/ services/
o o were reviewed and consistent with the . .
' . . .. yes . supplies were linked to the
| (entity name / price/submission date) - (Article I1.27.2 GA); activities covered in the
o the Beneficiary ensured that there was no conflict of imterest when selecting and awarding Agyeemet.
the cantract to the cantractor.

o the contracts were not awarded to other Beneficiaries listed in the Agreement (in such cases,
the costs should be declared on an actual cost basis by the co-beneficiary and not as a profit
generating contract between beneficiaries),

o there were signed contracts between the Beneficiary and the cantractor;

o there was evidence that the contract was exeuted by the cantractor (i.e. services were —
o Inthe award of the audited contracts, the principle of sound financial management and basic signed contracts with the
principles of the Treaty of the Functioning of the European Union are tespected comtmctor.
(transparency, equal treatment, non-discnmination). ,
In case there is a cross-border interest, if an adequate level of publicity has been ensured and | 57) The Beneficiary provided
the provisions of Commission Cammunication 2006/C 179/02 have been respected. adequate evidence that the
| services/ works were provided
I y the contractors.
‘ byth

' 55) The contracts were not signed
' with other co- Beneficiaries
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Action sumber:

B.2

" Transaction controls for procurement related costs
| In section B.1, the contract award and post contract award process was verified in order to test

compliance with Article I19 of the Grant Agreement. The purpose of this section is to verify if the
coss declared arising from the contracting procedures are eligible in line with Article I119 of
the grant agreement.

CEF general model grant agresment: update April 2017
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‘ 58)

—

| 59)

The principle of sound
financial management and
basic principles of the Treaty
(transparency, equal treatment,
non-discrimination) are
respected.

For Beneficianies acting as
Coufracting Authorities or
Confracting Entities, in case
the national law on public
procurement transposing the
Directives is not or only
partially applicable due to
exceptions provided by the
Directives and there is a cross-
barder interest, verify if an
adequate level of publicity has
been ensured in line with
Commission Commmication
2006/C 179/02.

/ 60) The costs declared were

incurred within the reporting
period and free from non-
eligible costs set out in Article

I1.19.4 of the Agreement.

——" -2 -

——
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| Based on the contracts sampled in section B.1, the Anditor randomly sampled atleast 10% | ..\ v _ o o
of the total value of costs declared for each grocurement procedure selected under section 61) The declared costs were

B.1 in arder to verify if the declared costs were incurred in compliznce with the grant agreement accounted accarding to the
eligibility conditions defined in article I1.19 (fill coverage is requirad if there are fewer than 5 Beneficiary’s usual accounting
transactions per contract, otherwise the sample should have a minimum of 10% of the total value practice

of coste declared per contract. —

62) The declared costs were
covered by the activities in the
Agreement

63) In the case of cantractual
amendments, the conditions
under B1.1 were respected and
the related costs are cansidered
eligible.
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C COSTS OF PROVIDING FINANCIAL SUPPORT TO THIRD PARTIES
'C.1 | The Auditor obtained the detad/breakdown of the costs of providing financial support to | : . . '
third parties and sampled -,coﬂitemuelededmdomly(ﬁdlwvemgeinnquiredy" 64) ;\;h‘:dl;:l '_‘p?hes(Amm

there are fewer than 5 items, otherwise the sample should have a minimum of 5 item, or 10% of the ) - R

| total costs declared under this category, whichever mumber is the highest). conditions were met. l

If the possibility to give financial support to third parties is provided for in the Agreement (Article

17 of the Agreement), the Auditor verified that the following minimum, conditions were met:

a) the maximnm amount of fmancial support for each third party did not exceed EUR 60 000, ‘
unless it is the primary aim of the action as specified in Annex I of the Agresment;

b) the financial support to third parties was agreed in Annex I of the Agreement and the other ‘
provisions on financial support to third parties included in Annex I were respected (i.e.the | — T ==
criteria for determining the enact amount ofthe financial support, the different types of 65) '-I‘hecosisc!ec.laredwere _
activity that may receive financial suppart on the basis of a fixed list, the definition of the incurred within the reparting |
persons or categories of persons which may receive financial support, the criteria for giving 2;‘;::“‘1&’::::;0“' .
the financial suppart); costs Article

) 11.19.4 of the Agreement.

c) in case the financial support tales the form of a prize, the financial support to third parties
was given in accordance with the conditions specified in Annex I of the Agreement,
including inter alia the conditions for participation, the award criteria, the amount of the prize
and the payment arrangements,

D | OTHER ACTUAL DIRECT COSTS o
D.1 | COSTS OF TRAVEL AND RELATED SUBSSTENCE ALLOWANCES 6‘6) Conte were incumred ' |

The Auaditor obtained the detail/brealadown of travel and subsistence costs and sampled and reimbursed in line with the

E_Emthﬂnlidutedmdomly(ﬁdlmmgeismuindiﬂhm are fewer than 10 items, Beneficiary's usual policy for

travels.

— —
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| otherwise the sample should have a minimum of 5 items, or 10% of the total cosis declared under

| this category, whichever number is the highest)

' The Auditor inspected the sample and verified that:

o travel and subsistence costs were consiskent with the Beneficiary’s usual policy for travel. In
this context, the Beneficiary provided evidence of its narmal policy for travel costs (e.g. use
of first class tickets, reimbursement by the Beneficiary on the basis of actual costs, a lump
sum or per diem) to enable the Auditor to compare the travel costs charged with this policy;

o travel costs are correctly identified and allocated to the action (e.g. trips are directly linked to
the action) by reviewing relevant supparting documents such as mimues of meetings,
workzhops or conferences, their registration in the correct project account, their cansistency
with time records or with the dates/duration of the workshop/comference;

o noineligible costs or excessive orreckless expenditure was declared (see Articles I1.19.3
and I1.19.4 of the Agrecment).

CER general model grant agreement: update April 2017
Amnex VII: November 2017

67) There was a link between the
trip and the action.

68) The supparting documents
were cansistent with each other
reganding subject of the trip,
dates, duration and recanciled
with time records and
accounting,

69) No ineligible costs or excessive

or reckless expenditure was
declared.

70) The costs declared were
. 1 within the .
period and free from non-
eligible costs set out in Article
11.19.4 of the Agreement.
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‘D2 | COSTS FOR EQUIPMENT, INFRASTRUCTURE OR OTHER ASSETS

The Auditor obtained the detail’dceakdown of equipment, infrastracture and other asscts
and sampled ~  cost items selected randomly (full coverage is required if there are fewer

—_—

than 10 items, otherwise the sample should have a minimum of 5 items, or 10% of the total costs
F declared under this category, whichever number is the highest).
| In addition to the venifications listed under point B.1.1) (standard findings 34-52) or, if applicable,
also under point B.1.2) (standard findings 53-59), the Auditor gerformed the following:

o Ifonly the depreciation costs are eligible in accordance with Article I1.19.2 (c) of the
Agreement: the Auditor recalculated the depreciation costs and verified that they were in
line with the applicable rules in the international accounting standards and the usual
accounting practices of the Beneficiary (e.g. depreciation calculated on the acquisition
value);

o The extent to which the assets were used for the action (as a perceniage) was supparted by
reliable dcumenteati on (e.g. usage overview table);

o The Auditor verified that no ineligible costs such as deductible VAT, exchange rate losses,
excessive or reckless expenditure were declared (see Articles 11.19.3 and 11.19.4 of the

Agreement);

o Costs of contracts for goods, works or services or of subcontracts are congidered to be
incurred when the coutract or subcontract (or part of it) is executed, i.e. when the goods,
works or services (including studies) are supplied, delivered or provided (see Article I1.19.1
of the Agreement).

71) [choose one option and delete
the other].
[Option 1: Only the
depreciation costs for
equipment, infrastructure or
other assets are eligible in
accardance with Article
I1.19.2 (c) of the Agreement].

[Option 2: The full purchase
costs are eligible in
accordance with Article
11.19.2 (c) of the Agreement). |
72) Where only depreciation costs |
are eligible, the depreciation
method used to charge the asset
to the action was in line with
the applicable rules of the
Beneficiary's country and the
Beneficiary’s usual acconmting |
policy.

73) Where only the depreciation
costs are eligible, the amount

charged correspunden to the
actual usage for the action.
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D3

COSTS OF SUBCONTRACTING in line with Article IL 10.2

' The Auditor obtained the detaD/breakdown of subcontracting costs and nmnlﬂlm—_' cost

items selected randomly (full coverage is required if there are fewer than 10 items, otherwise the
sample should have a minimum of 5 items, or 10% of the total costs declared under this category,
whichever number is the highest).

For the items included in the sample, in addition to the verifications listed under point B.1.1)
(standard findings 34-52) or, if applicable, also under point B.1.2) (standard findings 53-59), the
Auditar reviewed the following in order to confirm standard factual finding 75 in the next column:
o the use of subcoutractors was foreseen in Annex I or communicated by the coardinator and

approved by the Cammission (see Article I1.10.2 of the Agreement);

o for Agmemcnts slgned under the CEF-Teleoom, subcuntm:nng costs were declared in the

D4

COSTS RELATED TO LAND AND BUILDING ACQUBITION

cable for ed under the CEF- which specific de
clf ; bullding gcquisition.

CEF general model grant agreement: update April 2017
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| 74) Where the full purchase coste

are eligible, the assets
purchased are treated as capital
expenditure in accordance with
the tax and accounting rules
applicable to the beneficiary,
and are recarded in the fixed
assets account of its balance
sheet.

75) The use of claimed
subcoutracting costs was
foreseen in Annex I for all
sectars of CEF and for CEF
Telecom the costs were
declared in Annex ITI and the
Financial Statements under the
subcantracting category.

76) Land / building acquisition
costs are eligible in accordance
with Article 15 of the

Agreement.

33



Agreement number: [complets]
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TheAndxto;obhmedthedehﬂ/bmkdawnofhndmdbnﬂdmgmquiﬁhonwsbmd
sampled | : cost items selected randomly (full coverage is required if there are fewer than | UL Costswen?allocatedtothe
10 items, otherwise the sample should have a minimaum of 5 items, or 10% of the total costs declared correct action.

under this category, whichever number is the highest).

Far the purchase of land included in the sample the Aunditor verified that: 78) Costs do not exceed the
o the costs of purchase of land not built on and land built on were eligible in accardance with | Maximum ceiling as specified
Article 15 of the Agreement and did not exceed 10 % of the total eligible costs of the action; in the Agreement.

o the cosis of purchase of derelict sites and purchase of sites formerly in industrial use which | - o ] ———
camprrise buildings were eligible in accardance with Asticle 15 of the Agreement and did not | 7°) Costs were charged in line with
exceed 15 % of the total eligible costs of the action; the Beneficiary's accounting

policy and were adequately

o the costs did not exceed the limit agreed upon in the Agreement for operations concerning - supparted
environmental conservation (Article 15 of the Agreement’);

o they were comrectly identified, and allocated to the proper action. | 80) The costs declared were
The Auditor verified that no ineligible costs were declared (Articles I1.19.3 and I11.19.4 of the incurred within the reparting
Agreement). period and free from non-
eligible costs set out in Article
| 11.19.4 of the Agreement.

DS | OTHER DIRECT COSTS NOT COVERED BY CATEGORIES D.1-DA4 | 81) The cost allocation of the

The Auditor obtained the detaid)/breakdown of other direct costs and sampled .~ " " cost declared costs was consistent
items selected randomly (full coverage is required if there are fewer than 10 items, otherwise the with the activities perfiormed
sample should have a minimaam of 5 items, or 10% of the total coss declared under this category, and the activities b

whichever number is the highest). [ " covered by

SRR
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The Auditor inspected the sample and verified that:

o costs are relevant for the activities (or sub-activities) defined in the Agreement (Article 1 and
Annex I of the Agreement);

o the declared costs were allocated to the correct activity (or sub-activity) as defined in the
Agrecment;

the declared costs were incurred during the reporting period covered by the cost declaration;
the declared costs were accounted in line with the beneficiary's usual accounting practice;

The Auditor verified that no ineligible costs such as deductible VAT, exchange rate losses,
excessive or reckless expenditure were declared (see Article I1.19.4 of the Agreement)

USE OF EXCHANGE RATES ) ‘
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82) The costs declared were

incurred within the reporting
perniod and free from non-
eligible costs set out in Article

11.19.4 of the Agreement.

83) The declared costs were
accounted acanrding to the
Beneficiary's usual accounting
practice.

E'l

a) For Beneficiaries with accounte established in a currency other than euros

The Auditor sampled ©____| cost items selected randomly and verified that the exchange
rates used for converting other currencies into eurvs were in accordance with the following
rules established in the Agreement (full coverage is required if there are fewer than 5 items,
otherwise the sample should have a minimum of 5 item, or 10% of the total, whichever muomber is
the highest):

Costs incwrred in another currency shall be converted into euro at the average of the daily
exchange rates published in the C series of Official Journal of the European Union
(http:/fwww.ech.europa.eu/stats/enchange/eurofiref/homl/index en.html ), determined over the
corresponding reporting period.

If no daily euro exchange rate is published in the Official Journal of the European Union for the ’
cwrency in question, conversion shall be made at the average of the monthly accounting rates
established by the Commission and  published  on its website |

84) The exchange rates used to
convert other currencies into
Euros were in accordance with
the rules established in the
Grant Agreement and there was
no difference in the final
figures.
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110/ 2. eL'con rants/info ts/inforeuro/inforeuro en.cfm ),
determined over the corresponding reporting period.

AgmdetocurrencycommtoeumwavadableﬁomtheﬂVEA website:
jcal help mmm_m.imdenﬁ-%ﬁnm

: ‘ = : e 85) The Beneficiary applied its
The Auditor sampled =~ Ty cost items selected randomly and verified that the exchange usual accounting practices.
nuundmmgoﬁumrmuimﬂmwmmmrdmumthefonoﬂng
rules established in the Agreement (/i coverage is required if there are fewer than 5 items,
otherwise the sample should have a minimum of 5 item, or 10% of the sotal, whichever number is
the highest):

Costs incurred in another currency shall be converted into euro by applying the Beneficiary's usual
aceounting practices.

L]

COMPLIANCE WITH ELIGIBILITY PERIOD

Fl 2) Regardien of their nature, the Anditor samples the 10 earliest dsted and 10 Istest dated
transactions in the financial statement). If cost items falling into this category have already been

86) The costs declared were

sampled under previous chechked, and eligibility verified, the test does not have to be repeated. %Wﬁngm

N . . peri m non-
The Auditor inspected the sample and verified that: eligible costs set out in Article
o the declared costs were incurred during the reporting period covered by the cost declaration; 11.19.4 of the Agreement.

o thedeclared costs were accounted in line with the beneficiary’s usual accounting practice;

o 'The Auditor verified that no ineligible costs such as deductible VAT, exchange rate losses,
excessive or rerklens expenditure were declared (see Article 11.19.4 of the Agreement)

87) The declared costs were
accounted according to the
Beneficiary’s usual accounting
p!m. .

‘cost were incurred’ is when the generating event #hat triggers the costs takes place. It must be

during the action duration.
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If costs are invoiced or paid later than the action completion date (Article 2.2), shey are eligible
only if the debt existed already during the action duration (supported by documentary evidence)
and the final cost was known at the moment of the financial report.

Costs of services or equipment supplied to a beneficiary may be invoiced and paid afler the end
date of the action if the services or equipment were deliverad to the beneficiary during the action
duration. By contrast, costs of services or equipment supplied afier the end of the action (or afier
GA termination) are not eligible.
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