Contract of services

INSTITUTE OF LANDCAPE ECOLOGY of the Sovak Academy of Sciences
Stefanikova 3, P.O. Box 254

SK-814 99 Bratislava

Slovakia

and

Diana Heilmann e.v

Number of| LE SAS ontract: 3/2019-2022 NEEM O EEIG

Dear Ms. Halmann

Following the inteniew hdd and rence canfirrning the agreemcits reated with
your elf, we hereby confirm .your assigment as aconsultant, with our cal aboration
within the famewark of the projed " Inter -in titutional single framework contract
for the provision of support for the monitorin g of LIFE projects (action grants
and ope ating grants), commurication about the LI FE programme ard other
related activities' to be arried out in dff erent EU countriesby the NEEMO EEG.

The abovementioned contract was aweded b NEEMO EEIG ard its pat is
performed by The Institute of LandscapeEcadogy ofthe Slovak Acadeny of Sciences
(ILE SAS)

The asignmentwill be entusted toyou on the fdlowing conditions, formalities ad
terms:

A. Subject of the offer

Inrelaion to therequirements expressed by DG Environment ad EASME, hereafter
'the Qient’, and following a preliminary evaluation of these reeds conducted by
oursel es we canfirm the asggnment in:

Consultancy and technical assistance as a member of the NEEMO EEIG Central and
Eastern European Team, presently implemenling the tasks related to supporting the
monitoring of LIFE projects and other related activities specified by the directors and
managers of NEEMO EEIG

B. Formalities to be mdertaken for the postion

You have already been presented to ehdient in the tenderwhom wenoatified
regading your nomination and progsional urriculum Vitae.The dient gpproved
your Curriculum Vitae and agreed thgbu are qualified to undertake the pogtion in
guedion.



Your job can ke performed bah at the Cliat premises ad/or in other locations bui
should be undertaken without a grmarent presencen the diert s aganisation and
without the exeation offunctions redtedto hierarchicd-functional postions wnder the
framewak of the dient ormganisation ororganisaional chat. You dould us your own
profesional skills and ols as much &s possble.

Access to arr Client and the method forging ther organisational structure must be
limited and functionally linked tothe objedive d your assigirnent and it must be
essatially motivated by:

conalltation with staf of the client’s agarni ation:

corsultation of the client oganisaion s documentation;

the updat and \erification d the state of alvancement of the operaional plan

for the canpletion of your tasks.

Y eur tasks will be carried out compttely autonomaoudly, with independent use of your
time and you should kein aposiion t take decisions a an organisatioral and technical
leved No organisationd hierarchical or diciplinar links an bindyour collaboration
with our organisation and our Client

The Qient canna be considered as yaur emplger. You will not assime any rights from
the waking relation hip ketween our Oganisation and the dient.

During the pro gre s of yur asignment, you should evey so often maintain neces &y
contads with both the Management d our Cliert and our company with the am to:
present any amerging problens;

signal tre requirements fihe Client;

forecad adjustments D the objectiveslinked to you task;

sugges initiativesfor the amplification o f the ntervention area ad for

extending the task to other speaalists.

You are free toundertake other adivities, provide thet they are not in dired
competition andor incompatible with the olgerion linked to this present assignment.

With regad to whatwill be learnt and wht will be adieved durirg the murse of your
present assgnment, thesematters must rernain trictly confidential and you are hence
required to adhereto aregme ofprofessonal sececy.

You will comply with the principlesrelating to proceseng of persoal data accading

to Art. 5.1 of the General Data Pragdion Reguation (@DPR). Thisregulation prohibits
the unauthorised proc ssng ofpersonal data to whch you gain access or knoledge of
within the framework of your involvement as membe of the woking tean menioned
above. This oligation dall continue toapply afte the terminatia of yourinvolvement.

As far as yaur assignment is concernedyou must fully regpect a professnal code of
corduct, hece avad ing eveything that could congditute prejudice towads theprestige
of your function and our company imge.

Your overal assgnment will be arried out ketweean 0110112019and will have tobe
completed by 31/12/2022. This oveall assgnment is dividedinto five partial
assignmentgeflecting the $gned contract between theClient and the NEEMO EHG.
In paricular the fdlowing periods areonsidered: 01/01/2019-30/06/2019,01/07/2019-



30/06/2020 01/07/2020-3006/2021, 01/07/2021-30/06/2022, 0107/2022-3112/2022
For each of these partial assignments a specific mex is attached aan inseparable
part of thi contract.

We havethe right to terrninate this contrad should your performance not be cansidered
saisfadory by the dient or asa corsequence of an eglicitly motivatedrequestby a
ILE SASmember.

As yaur assgnment is pecifically perform d within the framcwak of the cantract
signed between the NEEMO EErG and DGENY - LIFE Unit and ketwean the NEEMO
EEIG and EASME, within the same based on the cantract signed between the NEEMO
EErG and ILE SAS, the present contrat will automatically end at the moment in which
one ofthe abowe mentioned contracttenninaes, fa any reason. ILE SAS will notify
you d terrnination by means of aegstered leter.

For any management, technical or fimncdal issues ya will have to be in contad with
ILE SAS vathe following person:

Dr. Peter Bezak
EEMO-IL E manager

For any administrative issles yai will haveto bein cantact with ILE SAS via he
following person:

Dr. MagdalénaBezéakova
EEMO-ILE admini strative person

It isintended that you must regpect the ganeralrules fa the internal and exterrel
relationships, which ae defined in the Quality Manual basel on the UN] EN [ 090QL
and the UNI EN 29M4/2 nams.

C. Fees and procedwe

For the oveall assgnrnent i.e. period from 01/01120190 31/12/2022 thetwo parties
agreed o adaily feeOf 280 EUR. Howeve the daily fee may be changedfor the above
mentioned partid assigiments upon @reemat of the two paties. Chage of he daily

fee will be detaredin the annex to thi contract.

This amaint due ashonoraria will be invoiced by you everymonthithreemonths You
will submit aninvoice for an amounequal to the agred daily fee mdtiplied by the
cumulative numkler of the days worked in tte respetive montly/3-month period of the
contract The cumulative numter of the days waked for monitoring of qen LiIFE
projects must notexceed the number of ga specified in the anneto this cantract

Y ou will submit the NEEMO digital timesled (using the excel file template ovided
by the NEEMO management and interal ILE SAS excel template) on amonthly basis
to the @ove mentioned pewson from [LE SASregonsible for administration. The Excel



timesheérnust be recéved by he fifth day of the month fédwing the performed work.
After its approval by the adninistrativ pesan you will submit a signedidital

timeded (pdf).

Additionally, the number of daysifoegonal quality controlis paid a the basis of

the actuhnumber of days ragtered in your timesheets, and the number of days for
other (gecific) tesks, carecly regigered in your time$eds, is paid on the basis of
figures povided awl approvedby the NEEMO Centrd Team and NEEMO directors
Your in voices musbe gructu red to reflect daysegi te red undepatticular tasks in
your timesheets: shasproviding daysunder the task of maétoring open pojects, or
daysundertask LIFE information day ando refect sib-activities of he man
monitoiing task intuding qudity control and common NEEMO meetingsThe daft
electronic ver®n of your invoice Wl be submited tothe above mentiondtlE SAS
admnistrative peson fa validation. Rimbursenent of he honoraria invace wil be
peformed by the ILE SAS afer this validation and flbowing sibmission of your
original paper invoice to he abovementioned postal addresslbE SAS office in
Bratislava ThefLE SAS payment order Wibe se nt to the current bank account
indicated in your honoraria invoice within 30 days oftie date ofecaving your
validated papeinvoice and respedtve timesheetdf ayment is delayed the arnount to
be paid wil accue by 0.5% interest per month.

The DSA and travel expenseswill be reimbursed fdlowing the generbrules speitied
by the NEEMO directors anananagersrad applicable for the contract with the Client
The DSA form (exck and copy of allalated travel documents idextron version
(pdf) must first be brritted to. the above mationedfLE SAS person responsibJe for
administration shortly after the ravd. After valid ation of these documents youiliv
submit 1) a signedidital O A form (pdf) together with signed reimbursementior
request or signed inice (df) to the ILE SAS adminitrative person and 2) signed
paper DSA fom, original paper travd documents and signed papereimbursemst form
request osigned paper invoice tde above mdioned postal adess ofLE AS

office in Bratislava.

Reimbusement othe DSA and traveinvoices will be perfomed ty thefLE SAS not
later than 20 working days afte recaving validated origial paper version of &l
document mentioned above undeirp@. Ifpayment is élayed, the amount to be paid
will accrue by 0.5%nterest per month

Your invaices shdlexdicitly menton the fact thathe value isot subjecto V AT
impostion.

You hereby dedaretbat you meet all the local and national regulations concerning
incorne tax, medical, social and other obliga tory insurance.

D. Termin ation and damage

Both parties toftis contrachave he right to termina¢ it with a notice period dfwo
months. otice mu st be givein writing. If the advance notice requirement is not
fulfilled, then you will remain respasible tolLE SAS fa any damages that may arise
as a caseglence of yarr adions or omisens during performance of #iontract

Any complaints an@r conflicts an behdf of the ClI ient off the final beneficiaryif
different fromthe Client) will authorise our cenpany to suspend any payments due
unti | the problems hat are the aubjed of conflict have been clarified and Ised.If the
comgaints andbr conflicts are nbsol ved regarding the Client &od the final
benefi¢ary within threemonths of its frst manifestation or if a zraerror hasheen



committedthat could lead to the company ig@ad ILE SAS and the companes
opeating togetherwith ILE SAS beiy danmeged in ary mamer throwgh the pojectson
which you work termination of the contracould ke pkce with a warning geriod of
two monthswithout anything due to you agart fromwhat you have already matured
until the moment étermiretion.

A sucaeessve withdrawal from the pason held before the attainment of the relative
objedives will involve the right to compesation only far tasks already compkted, if
they ae independentlyval id. In any caethe egorsibility for ary damagesincurred
that follow your withdawal or your erros will reman in your charge. This dso relates
to the delayedsubmission of your NEEM®@utpuss to theClient based on which th
penall ischarged to ILE SAS by NEEMO EEIG. In this respect the fLE SAS hawe the
right to introduce personal penalisaticgiarring b dedsions of NEEMO managers and
diredors.

The placeof jurisdiction: Bratislava
Applied Law: Slovakia

We ask that you return a siged copy of tle preeent d@ument assom as possble, thus
confirming that you accept tisicontract & work (assignment) and its conditions.

We also take this opportunity to éfer you our bestregards,

Dr. Zita lzakovi ¢ova Ms. Diana Heilmann e.v.
Director ILE SAS NEEMO monitoring expert
Date: Dare:

Signature:

Signature:



