Contract of services

INSTITUTE OF LANDSCAPE ECOLOGY of theSlovak Academy of Sciences
Stefanikova 3, P.O. Box 254

SK-814 99Bratislava

Slovakia

and

Mihai PROCA

Numberofll .E SAS contract1712019-2022 - NEEMO EEIG

Dea Mr. Praca

Following the interviewheld and lence canfirrning the ageements reached with
yoursef, we hereby confirm your aignmert as a casultant, with our collabotion,
within the framework oftie project . hter-institutional single framework contract
for the provision of supportfor the monitoring of LFE project (action grants

and operating grats), communi@tion abouthe LI FE programme and other
related actiities' to be caried out in diferent EU courtries bythe NEEMO EEIG.

Th abovernentioned contractvas awaded toEEMO EEIG and its pat is

performedby The Insitute of Landcape Ecdogy ofthe Sovek Academy of Scierces
(ILE SAS).

The assignment will be drusted toyou an the fdlowing canditions formalities ar
terms:

A. Subjectof the offer

In relation to the regiremens expresse by EASME, haeafter "he dient’, and
following a préiminary evduationof theseneeds caducted by arsdves we cafirm
the assgnment in:

Consultancy and technical assistance as a member of the NEEMO EEJG Central and
Eastern European Team, presently implementing the tasks related to supporting
communication activitiesin LIFE programme and other related activities specified by
the directors and managers of NEEMO EEIG.

B. Formalities to be undertaken fothe position

You have &eady beenngseated to tle Aient whom we notified regardingyour
nomination and mfessional Curriculum Wae The client pproved your Curiculum
Vitae and agrekthat you are qudified to unabrtake the postion in questin.

Your job can beperformed both & the dient premisesand/or in other locatiois but
should be undertken without a pernanent presaicein the Client’ organisation and
without the exeation of functions relakd to hierarchi@-functioral positions undr the



framework of the Client organisation or organisational chart. You should use your own
profe sonal skills and took asmuch a po sible.

Access to ar Client and the method for using the organisational structure must be
limitedand functianally linked to the objective of your assignment and it must be
e semially motivated by:

consutation with staff of the clien’s organisation

consultation of theclient organisatiordocurnentation;

the update anderification of the sate of advacemant of the geratioral plan

for the conpletion of your sks.

Your tasks v 11 be carriedout compleely autonornously, with independent use of your
time and you shdd be in apogtion to take decision on an organisational and tieehn
level No arganisatimal, hierarchical or disciplinary links an bind your collabtion

with our organisdion andour CLient.

The Qient cainot be casidered as your erployer. You will not assume any rights from
the waking relationkip betwea our Organisation and the Client

During the progress of gurassigiment you should every so often maintain necessary
contacts wih both the Managementof our Client and our compg with the aim to
present any emergirg problems;

signal the requrement of the Client;

forecast djustments to the objectives linked to your task;

suggest intiatives fa the amplification of the interv ntion area and for

extending the task to ther specialists

You are free b undetake aher activities, proided tha they are not in direct
cornpdition and/or incornpatible with the obligations linked to this present gssnent.

With regard to veat will b learnt and whatill be achi ved during the cours of your
present assgnment thesematters must remain strictly confidential and you aredgen
requiredto ad hee to aregme ofprofessional secrecy.

You will comply with the ginciples relding to processing of personal data according
to Art. 5.1 of the &neral Data Protecion Regulation (GDPR). Th regulation prohibits
theunauthori ed pocessng of personal data to whi h you gain access or knowledge of
within the franewak of your involvernent as member of the working team mentioned
above. his oligation shall continue to aply after the termination of your involvement

As far asyour assgnment is concened you must fullyrespect grofessional cde of
conduct, hen@ avading everything that could constitute prejudice towards thetpge
of your function and our compaly image.

Your owerall assgnment will be carried out betweddb/052020 and will have to be
completed by 30/06/2020.

We havethe right to teminate th contract should your performance not be considered
satisfatory by the dient or as a con equence of an explicitly motivated regogst
ILE A member.



As your assgnment is peciically performedwithin the framework of the coratct

signed betwea the EEMO EEIG and DG ENY - LIFE Unit and between the NEEMO
EEIG and EASME, within the sane based on the contract signed between the NEEMO
EEIG and ILE SA .he present contract will automatically end at the moment in which
one of the dove mentioned contrags terninates, for any reason. ILE SAS will notify
you of termination by meanrs of aregisered letter.

For any management, techrical orfinancia issues you will have to be in contact it
ILE SAS via the fdlowing person:

Dr. Peter Bezak
NEEMO-ILE manager

For any admirstrative issues you vill have to be in contact with ILE SAS via the
following person:

Dr. MagdalénaBezakowa

It is intended that youmust respect the general rules for tiernal and external
relaionships, which ae defined inthe Quaity Manual based on the UNI E ISO 9001
and the UNJEN 29004/2 noms.

C. Feesand procedures

Forthe oveall assigiment, i.e. peiiod from 05052020 t030/06/202Q the two parties
agreed on daily fee OR50EUR

This anourt due ashonorariawill be invoiced by you at the end of the contract qekr
You will submit an invoice for an amount equal to the agreed daily fee multiplied by
the cunulative rumber of the days worked in the respective period ofdietract The
number of he days wdked must not exced the rumber of allocaed daysto this
contract, which is B days per coeht placement You will submit the EEMO

digital timesheet (using the excel file template provided by the NEEMO management
and irtemal ILE SAS excétenplate) on a monthly basis to the above mentionesiquer
from ILE SAS responshble for administration. The Excel timesheet mulsé receved by
the fifth day of themorth following the rformed work After its approval byhe
adrninistrative personyou will submit a signed digitd timesheet (pdf).

Thedraft dectraic version of yourinvoice will be sbmitted to the above mentioned
ILE SAS aministrative person for validation. Reimbursernent of the honoraria invoice
will be performed bythe ILE SAS after this validation and following submission of
your original paper invoicéo the dove mentioned postal address of ILE SASio#

in Bratislava The ILE SASpayment order will be sent to the current bank aceount
indicated in your honoraria invoicewithin 30 days of the date of receiving your
validated paperrivoice and respedtve timesheetdf payment is delayedhe amount to
be pad will accue by 0.5% interest er month.



The DSA and travel experseswill be reimbursed followng the general rules speigfl
by the NEEMO directorsand mangers and apgicalde for the contract ith the Client
The DSA form (excel) and copy @ all related travel documents in electronicsien
(pdf) mustfirst be sibmitted to the ébove mentioned ILE SAS person respotsitor
admingtration shatly after the trasel. After validationof the® documents you will
submit I) asigned dgital DSAform (pdf) together with siged reimbursernent [ann
request or sgned irvoice (pdf) to tle fLE SAS aministrative person and 2) gigd
paper DA form, original pager travel documents and signed paper reimbur aetrferm
requeg or signed paper invoicéo the above mentioned postaldress ol LE SAS
office in Bratidava.

Reimbursernent of the DSA andhtrd invoices vill be performed byhe ILE SAS not
later than 20 working days after receiving validated original paper version df al
doauments mantioned abve under point 2.1fpayment is delayedhe amount to be paid
will accrue by0.5% interest gr morth.

Your invoices fall explicitly rnention the fact that the value is nailgect to VAT
imposgtion.
You hereby declare tha you rreet all the local and nabhal regulations concerniry
income tax, malical, social and other oligatory insuramce

D. Teminaton and damge

Any complaints and/or conflicts on behalf of the Gkent or of he finalbeneficiary (if
different fromthe dient) will authorise our company to suspend any pagtaelue
until the problens that arethe subject of conflict have been claréd ad sol ved.

A successive withdrawal fromthe position held lefore the attaiment of the réative
objectiveswill involve theright to compensation dy for tasks alredy completed if

they are inctpendetly valid. In ary case lie responsitlity for any damages incued

that follow your withdrawal oryour errors wil remain inyour chargeThis also relates

to the déayed submisson of your NEEMO outputs tolie Aient based on hich the
penalty is chargd toILE SAS byEEMO EEIG. In this respecthe ILE SAS have the
right to introduce personal ndisation referringto decisions of NEEMO managers and
directors.

Theplace of prisdiction: Braislava
Applied Law: Slovakia

We a that you return a signed copy of the present doment as soon as pos&fthus
confirming that you accept this cortra ctof work (assignmentandits conditions.

We alsotake this goporturity to offer you our bg regards

Dr. Zitalzakovicova Mr. Mihai Proca
Director ILE SAS NEEMO conmunicdion expert
Date: Date

Signature Signature



